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May 15, 2022

The Honorable Greg Abbott, Governor, State of Texas 
The Honorable Dan Patrick, Lieutenant Governor, State of Texas 
The Honorable Dade Phelan, Speaker, Texas House of Representatives 

Gentlemen:

The Statewide Historically Underutilized Business (HUB) Program, a component of the Statewide Procurement 
Division of the Texas Comptroller of Public Accounts, is pleased to submit the Fiscal 2022 Semi-Annual Expenditure 
Report of contracts awarded to HUBs, as required by Texas Government Code 2161.121.

The Statewide HUB Program compiles and analyzes statewide procurement expenditures and contract awards of 
state agencies and institutions of higher education into this semi-annual HUB expenditure report from Sept. 1, 2021, 
through Feb. 28, 2022. It includes the number of bids, proposals and HUB participants; the total dollar amounts 
of treasury procurement expenditures and contracts awarded, both HUB and non-HUB; total number of certified 
HUB businesses available to participate in solicitations; a breakdown of certified HUBs by ethnicity, service-disabled 
veteran and gender; a breakdown of the state’s term and group contract purchases; and summaries and analysis of  
the overall program’s accomplishments toward meeting the statewide HUB goals.  

During the first half of fiscal 2022, the Statewide HUB Program included 15,429 registered, Texas-certified  
HUB vendors, with 3,069 HUB businesses receiving 11.5 percent or $1,616,211,160 of all statewide expenditures.

A comparison of the total HUB expenditures and contract awards from fiscal 2021 to 2022 is reflected in the  
semi-annual tables, shown on page 3 of the Executive Summary. This comparison reports an increase in HUB  
awards and an increase of total dollars spent with HUBs in all six categories.

Additionally, the report includes a list of state agency rankings and agency supplemental letters from various  
state agencies and universities documenting their continued good faith efforts to educate HUBs and increase their 
solicitation responses.

A copy of the report is available online at Historically Underutilized Business Reporting https://comptroller.texas.
gov/purchasing/vendor/hub/reporting.php. If you have any questions or require additional information, please  
contact Maya Ingram, manager of the Statewide HUB Program, at 512-305-9849 or maya.ingram@cpa.texas.gov. 

Respectfully, 

Bobby Pounds 
Director 
Statewide Procurement Division

G L E N N  H E G A R ,  T E X A S  C O M P T R O L L E R  O F  P U B L I C  A C C O U N T S
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STATEWIDE HISTORICALLY UNDERUTILIZED BUSINESS PROGRAM, SEMI-ANNUAL REPORT 2022

EXECUTIVE SUMMARY
The Statewide Historically Underutilized Business (HUB) Program is a program within the Statewide Procurement Division of the  
Comptroller of Public Accounts.  The program certifies small, minority, woman, and service-disabled veteran (with at least a 20 percent 
service-disability) owned businesses in efforts to increase their competitive bid participation and award opportunities to meet or exceed  
the statewide established HUB goals. 

Texas had 15,429 certified HUBs during the first six months of fiscal 2022.  Almost 20 percent of HUBs participated in state contracts as 
prime contractors or subcontractors, collectively receiving 11.5 percent of all statewide expenditures.

State purchasers must search the Centralized Master Bidders List (CMBL) and include HUBs in vendor notifications when buying goods  
and services with a value of $10,000 or more.  Vendors are contacted directly by mail, email or telephone with invitations for bids. At the  
end of the first half of fiscal 2022, 3,190 (or 32.8 percent) of the state’s certified HUBs were registered with the CMBL.

The state’s overall spending through term contract purchases during the first half of fiscal 2022 totaled $148,029,868, a decrease  
in total expenditures of $28.6 million compared to the same period of the previous year, however, the total percentage of dollars spent  
with HUBs increased by an estimated $1.3 million in fiscal 2022 with HUBs receiving $3,734,937 through term contracts. 

The state’s overall spending through group purchases for the first half of fiscal 2022 increased 7 percent by almost $13.6 million from the 
same period in the previous year, the total group-purchasing dollars spent with HUBs increased by 30.9 percent to $55.7 million.

This report summarizes current HUB status and spending trends.

TOTAL STATEWIDE EXPENDITURES

The state’s total spending in the first six months of fiscal 2022 decreased by an estimated $1.6 billion compared with the previous fiscal 
year’s increase of $4.5 billion during the same period, while the share of statewide expenditures to HUB increased by 19.5 percent in  
2022 as compared to the 2021 decrease of 3.9 percent.

FISCAL YEAR TOTAL STATEWIDE EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

$14,620,241,189 $1,616,211,160 11.05%

Fiscal

Fiscal 2022, Semi-Annual

 2021, Semi-Annual $16,209,583,622 $1,352,588,548 8.34%

Fiscal 2020, Semi-Annual $11,673,226,116 $1,422,282,185 12.18%

WHO OWNS TEXAS HUBS

ELIGIBLE HUB GROUPS

FISCAL 2022, SEMI-ANNUAL FISCAL 2021, SEMI-ANNUAL

Number of Certified HUBs Males Females Number of Certified HUBs Males Females

Asian Pacific American 1,286 843 443 1,288 842 446

Black American 4,105 2,220 1,885 3,831 2,156 1,675

Hispanic American 4,846 3,297 1,549 4,814 3,334 1,480

Native American 262 184 78 266 191 75

Woman* 4,681 0 4,681 4,954 0 4,954

Service-Disabled Veteran** 282 280 2 227 227 0

TOTAL 15,462 6,824 8,638 15,380 6,750 8,630

*The “Woman” category does not include women who are service-disabled veterans or of Asian Pacific American, Black American, Hispanic American and Native American ethnicities.
**The “Service-Disabled Veteran” category does not include individuals of Asian Pacific American, Black American, Hispanic American and Native American ethnicities.  
Source: Texas Comptroller of Public Accounts.
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STATEWIDE HISTORICALLY UNDERUTILIZED BUSINESS PROGRAM, SEMI-ANNUAL REPORT 2022

EXPENDITURES WITH HUB GROUPS

In analyzing the expenditures with HUB groups, in the first half of fiscal 2022 as compared to the first half of fiscal 2021, state awards with 
HUBs increased for all HUB certification groups except for Asian-Pacific Americans, who remained equal in the number of contract awards 
as in the previous year. However, the total expenditures with HUBs increased by 19.5 percent or $263,622,610.  

The subcontracting totals within business categories for the first half of fiscal 2022 compared to first half of fiscal 2021 increased year over year 
by 22.2 percent in all categories except for special trade, which decreased by 15 percent, and commodities, which decreased by 30.5 percent.

ELIGIBLE HUB GROUPS

FISCAL 2022, SEMI-ANNUAL FISCAL 2021, SEMI-ANNUAL

Number of Awards Total HUB Expenditure Number of Awards Total HUB Expenditure

Asian Pacific American 233 $191,808,496 233 $190,345,208

Black American 349 $145,930,115 338 $124,531,804

Hispanic American 980 $534,030,712 972 $458,253,125

Native American 55 $28,107,698 54 $19,764,160

Woman* 1,396 $703,437,815 1,393 $550,852,591

Service-Disabled Veteran** 56 $12,896,321 42 $8,841,657

TOTAL 3,069 $1,616,211,160 3,032 $1,352,588,548

WHO RECEIVES HUB EXPENDITURES?

For the first six months of fiscal 2022, Anglo-American women-owned businesses  
received 43.5 percent of the state HUB expenditures. Hispanic American-owned  
businesses came in second at 33 percent. The awards to service-disabled  
vendors went up by more than $4 million. Total dollars spent with HUBs  
increased by 19.5 percent or $264 million compared to the first six  
months for fiscal 2021 compared with the previous year.

SUBCONTRACTING

The chart below compares subcontracting spending  
with HUBs for the first six months of fiscal 2022 and 2021.

Note: The number of awards reflected in the table above are those made to vendor ID numbers eligible for HUB credit. Similarly, the percentages reflected in the pie chart above are based  
on the number of vendor ID numbers eligible for HUB credit.
*The “Woman” category does not include women who are service-disabled veterans or of Asian Pacific American, Black American, Hispanic American and Native American ethnicities.
**The “Service-Disabled Veteran” category does not include individuals who are of Asian Pacific American, Black American, Hispanic American and Native American ethnicities.  
Source: Texas Comptroller of Public Accounts.
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STATEWIDE HISTORICALLY UNDERUTILIZED BUSINESS PROGRAM, SEMI-ANNUAL REPORT 2022

BUSINESS CATEGORIES

In comparing the first half of fiscal 2022 to the first half of fiscal 2021, state spending with HUBs increased in all purchasing categories. 

Fiscal 2022 – Semi-Annual***

CATEGORY HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $3,684,035,538 $192,397,460 5.22%

Building Construction 21.10% $1,004,191,882 $195,567,895 19.48%

Special Trade 32.90% $452,033,520 $105,458,656 23.33%

Professional Services 23.70% $577,698,058 $210,334,718 36.41%

Other Services 26.00% $5.575,469,493 $527,955,554 9.47%

Commodities 21.10% $3,326,812,695 $384,496,874 11.56%

TOTAL** $14,620,241,189 $1,616,211,160 11.05%

Fiscal 2022 Semi-Annual Statewide HUB Subcontracting Expenditures: $523,582,442 

Fiscal 2021 – Semi-Annual***

CATEGORY HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $4,188,103,413 $155,875,244 3.72%

Building Construction 21.10% $1,011,022,634 $166,845,765 16.50%

Special Trade 32.90% $407,732,739 $88,216,779 21.64%

Professional Services 23.70% $769,196,307 $204,562,752 26.59%

Other Services 26.00% $6,664,166,280 $448,184,311 6.73%

Commodities 21.10% $3,169,362,246 $288,903,694 9.12%

TOTAL** $16,209,583,622 $1,352,588,548 8.34%

Fiscal 2021 Semi-Annual Statewide HUB Subcontracting Expenditures: $428,324,883

Fiscal 2021 Annual

CATEGORY HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20%  $8,262,891,924   $408,285,164  4.94%

Building Construction 21.10%  $2,207,477,333   $382,936,952  17.35%

Special Trade 32.90%  $830,442,939   $176,792,851  21.29%

Professional Services 23.70%  $1,493,963,405   $607,327,242  40.65%

Other Services 26.00%  $12,555,230,560   $946,428,357  7.54%

Commodities 21.10%  $6,413,926,969   $637,711,575  9.94%

TOTAL**  $31,763,933,130   $3,159,482,141  9.95%

Fiscal 2021 Annual Statewide HUB Subcontracting Expenditures: $1,318,189,933

Fiscal 2020 Annual

CATEGORY HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $8,387,877,123 $445,096,593 5.31%

Building Construction 21.10% $2,134,748,131 $408,586,692 19.14%

Special Trade 32.90% $931,750,334 $198,816,776 21.34%

Professional Services 23.70% $1,348,986,108 $398,169,678 29.52%

Other Services 26.00% $5,647,165,037 $782,883,456 13,86%

Commodities 21.10% $6,590,294,890 $707,403,161 10.73%

TOTAL** $25,040,821,623 $2,940,956,356 11.74%

Fiscal 2020 Annual Statewide HUB Subcontracting Expenditures: $1,043,548,801
* For HUB reporting purposes, expenditures with all HUBs certified at any time during the current fiscal year are counted toward annual HUB procurement usage goals. 
** Slight differences in some totals are due to rounding. *** Total for first six months of fiscal year.  
Source: Texas Comptroller of Public Accounts.
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SPENDING ON STATEWIDE TERM CONTRACTS

Term contracts are developed to consolidate the needs of multiple agencies, providing a simpler purchasing process for commonly used 
items and yielding lower prices through higher-volume purchases.

During the first six months of fiscal 2022, $28.6 million less was spent through term contracts as compared to the first half of fiscal 2021. 
Overall, the total state spending with HUBs in term contract expenditures increased by $1.3 million or 55.3 percent. 

Fiscal 2022 – Semi-Annual***

TERM CONTRACTS HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $56,341 $0 0%

Building Construction 21.10% $784,327 $342,573 43.68%

Special Trade 32.90% $74,791 $4,025 5.38%

Professional Services 23.70% $920,921 $3,058 0.33%

Other Services 26.00% $9,810,053 $354,188 3.61%

Commodities 21.10% $136,383,435 $3,031,093 2.22%

TOTAL** $148,029,868 $3,734,937 2.52%

Fiscal 2021 – Semi-Annual***

TERM CONTRACTS HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $0 $0  0%

Building Construction 21.10%    $963,438 $0 0%

Special Trade 32.90% $154,677 $255 0.16%

Professional Services 23.70% $665,943 $0 0%

Other Services 26.00% $7,280,887 $163,334 2.24%

Commodities 21.10% $167,535,987 $2,242,077 1.34%

TOTAL** $176,600,932 $2,405,666 1.36% 

Fiscal 2021 Annual

TERM CONTRACTS HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $0 $0 0%

Building Construction 21.10% $1,977,674 $84,600 4.28%

Special Trade 32.90% $436,935 $705 0.16%

Professional Services 23.70% $1,451,623 $0 0%

Other Services 26.00% $14,900,689 $273,261 1.83%

Commodities 21.10% $327,008,224 $5,636,939 1.72%

TOTAL** $345,775,145 $5,995,505 1.73%

Fiscal 2020 Annual

TERM CONTRACTS HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $20,704 $0 0.00%

Building Construction 21.10% $1,816,205 $0 3.36%

Special Trade 32.90% $546,995 $1,583 11.14%

Professional Services 23.70% $1,947,468 $1,216 1.30%

Other Services 26.00% $21,494,496 $400,302 6.79%

Commodities 21.10% $559,463,779 $6,284,394 3.62%

TOTAL** $585,289,647 $6,687,495 1.14%

* For HUB reporting purposes, expenditures with all HUBs certified at any time during the current fiscal year are counted toward annual HUB procurement usage goals. 
** Slight differences in some totals are due to rounding. *** Total for first six months of fiscal year.  
Source: Texas Comptroller of Public Accounts.
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SPENDING ON STATEWIDE GROUP PURCHASING

Group purchasing allows institutions of higher education to coordinate their purchases to maximize their purchasing power. During the first 
half of fiscal 2022, the statewide group purchases rose by approximately $13.6 million compared to the first half of fiscal 2021. Total state 
expenditures with HUBs in group purchasing increased by 30.9 percent (approximately $13.2 million). 

Fiscal 2022 – Semi-Annual***

GROUP PURCHASING HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $0 $0 0%

Building Construction 21.10% $3,632,737 $732,308 20.16%

Special Trade 32.90% $3,600,312 $1,385,475 38,48%

Professional Services 23.70% $448,152 $2,091 0.47%

Other Services 26.00% $49,254,281 $9,926,708 20.15%

Commodities 21.10% $151,015,048 $43,616,878 28.88%

TOTAL** $207,950,530 $55,663,360 26.77%

Fiscal 2021 – Semi-Annual***

GROUP PURCHASING HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $6,714 $0 0%

Building Construction 21.10% $4,737,378 $229,887 4.85%

Special Trade 32.90% $11,138,076 $2,141,437 19.23%

Professional Services 23.70% $3,389,901 $1,544,483 45.56%

Other Services 26.00% $34,997,544 $10,012,142 28.61%

Commodities 21.10% $140,088,243 $28,584,342 20.40%

TOTAL** $194,357,856 $42,512,291 21.87%

Fiscal 2021 Annual

GROUP PURCHASING HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $69,137 $0 0%

Building Construction 21.10% $14,764,749 $1,871,650 12.68%

Special Trade 32.90% $32,526,168 $1,884,192 5.79%

Professional Services 23.70% $7,645,646 $1,652,451 21.61%

Other Services 26.00% $58,885,190 $9,982,949 16.95%

Commodities 21.10% $198,512,690 $50,245,983 25.31%

TOTAL** $312,403,580 $65,637,225 21.10%

Fiscal 2020 Annual

GROUP PURCHASING HUB GOALS* TOTAL EXPENDITURES TOTAL HUB EXPENDITURES HUB PERCENT

Heavy Construction 11.20% $0 $0 0%

Building Construction 21.10% $10,312,127 $3,433,334 33.29%

Special Trade 32.90% $13,435,589 $3,786,365 28.18%

Professional Services 23.70% $3,502,414 $211,742 6.05%

Other Services 26.00% $66,057,893 $10,557,883 15.98%

Commodities 21.10% $227,203,968 $67,080,234 29.52%

TOTAL** $320,511,991 $85,069,558 20.54%

* For HUB reporting purposes, expenditures with all HUBs certified at any time during the current fiscal year are counted toward annual HUB procurement usage goals. 
** Slight differences in some totals are due to rounding. ***Total for first six months of fiscal year. Source: Texas Comptroller of Public Accounts

State agencies and higher education institutions are responsible for the accuracy of their self-reported data and are required to confirm  
that they have reported correct information to the Comptroller’s Statewide Procurement Division before the division finalizes the state’s  
semi-annual and annual HUB reports.
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TEXAS LEGISLATIVE COUNCIL

P.O. Box 12128, Capitol Station
Austin, Texas 78711-2128
Telephone:  512/463-1155

DAN PATRICK JEFF ARCHER DENNIS BONNEN
Lieutenant Governor Executive Director Speaker of the House

Joint Chair Joint Chair

Supplemental Letter for FY 2022 Semiannual HUB Report
Agency Number-103

The Texas Legislative Council (TLC) is committed to the State of Texas Historically Underutilized 
Business (HUB) Program.  This commitment was illustrated with TLC being recognized in the Fiscal 
2021 Annual HUB report by placing 12th out of the top 25 agencies spending more than $5M with the 
largest percentage spend with HUBs for FY21. The council will continue to maximize contract 
opportunities for HUB vendors in our procurement process. This effort is illustrated by the following 
activities since September 2021. 

Year to date for FY22, the council's total spend was $7,546,475.16 of which 
$2,209,158.75 or 29.27 percent, was spent with HUBs. 
Leading the HUB Legislative Subcommittee for HDWG we tracked and briefed over 
100 legislative bills pertaining to HUB and procurement initiatives during the 87th

legislative session.
TLC participated as an exhibitor in the 2021 Small, Minority, Women and Veterans Business 
Owners (SMWVBE) Bexar County Contracting Conference at the Freeman Expos Hall in 
San Antonio on December 8, 2021. 

The Texas Legislative Council supports the State of Texas HUB program and will continue to keep HUB 
participation a priority. Should you have any questions regarding the agency's good faith efforts, please 
contact our HUB Coordinators, Ms. Samantha Gutierrez and Mr. Craig O'Brien or our CFO, Mr. Mathew 
Richardson, at (512) 463-1155. 

Sincerely,

  
  

Jeff Archer 
 Executive Director  

y,

 





1700 North Congress Avenue, Austin, Texas 78701-1495
P.O. Box 12873, Austin, Texas 78711-2873

512-463-5001   glo.texas.gov

Agency 305 - Fiscal 2022Semi-Annual HUB Report Supplemental Letter

The GLO made the following good faith efforts towards increasing economic opportunities for Historically 
Underutilized Businesses (HUBs) during FY22:

Outreach
The GLO attended or hosted 4 Economic Opportunity Forums, hosted 30and attended 42 HUB events 
(HUB Discussion Work Group meetings, internal HUB forums, pre-proposal conferences and solicitation 
kick-off meetings), promoting GLO’s HUB program and subcontracting opportunities.  
HUB staff actively participates in HUB Discussion Workgroup meetings composed of state purchasers and 
HUB Coordinators to gain knowledge of HUB rules, networkingand provide proactive feed-back. 
HUB staff facilitates potential vendor presentations to introduce and showcase their products and services 
to GLO staff.
HUB team notifies major Texas Chambers once a new solicitation is posted to the Electronic State 
Business Daily (EDBD) in an effort to increase HUB participation.  

HUB Subcontracting
HUB Subcontracting Plan compliance has increased in combination with HUB staff emailing prime 
contractor’s a list of responsibilities for reporting monthly HUB expenditures and offering HSP “courtesy” 
reviews.
HUB staff conducts HUB Subcontracting Plan presentations at pre-proposal conferences to provide 
potential prime contractors an overview of HUB policies and HUB subcontracting compliance
requirements.
The HUB staff conducts Post Award meetings to outline the contractor’s HUB requirements throughout the 
term of the contact. 
HUB staff attends GLO’s Procurementkick-off meetings to review solicitations with an expected value of 
$100,000, or more to identify HUB subcontracting opportunities.
A Power Point presentation exists on the agency website to assist vendors in submitting a compliant HSP 
response.

Additional information
The HUB program launched the “Doing Business with GLO” webpage in December 2022. The 
webpage provides vendors with resources, calendars of upcoming events and helpful HUB related 
documents as well as helpful procurement information. 
The HUB team implemented virtual Pre-Solicitation trainings targeting specific solicitations.  
Vendors are provided information on the Mentor Protégé program, tips for writing a winning 
proposal, how to complete a HUB Subcontracting Plan and searching for HUBs on the 
Centralized Master Bidders List. 
.

Vonda White, HUB Coordinator  _________________________________________________________

Daphne Grantham, Assistant HUB Coordinator  _____________________________________________

Stella Roland, Assistant HUB Coordinator _________________________________________________

______________

C di

____________________

____________

___________

ator  r _

_______________________

_____________________
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Supplemental Letter for FY 2022 
Semi Annual HUB Report for Agency Number 332 

 
 
The Texas Department of Housing and Community Affairs continues in its dedication of working with Historically 
Underutilized Businesses throughout the State of Texas.  We have historically been successful in achieving and 
exceeding the state recommended percentages.   
 
TDHCA’s expenditures in FY2022 in the Other Services Category were a direct result of COVID-19 funding 
contracts.  The Commodities Category shows that TDHCA achieved a very high percentage of 69.0%, which verifies 
our efforts for HUB vendor participation.   
 

Overview of TDHCA FY 2022 HUB percentages: 
Heavy Construction = N/A 

Building Construction = N/A 
Special Trade = N/A 

Professional Services - Unadjusted = 0.0% 
Other Services -Unadjusted = 0.5% 
Commodities – Unadjusted = 69.0% 

 
TDHCA awarded $524,467.50 to HUB subcontractors through Covid-19 funded contracts. 
 
TDHCA continues to pursue new HUB vendors at every opportunity.  Our dedication to using HUBs is a prominent 
part of our procurement process and we are confident that we will continue to improve over the year. 
 
This Supplemental Letter submitted is to confirm our participation in the HUB Program.  Please contact Krissy 
Vavra at (512) 475-2612 or by email at kristina.vavra@tdhca.state.tx.us should you have any questions regarding 
this letter. 
 
            Sincerely, 
 
 
 
            Krissy Vavra, CTCD 
            Manager of Financial Services 
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COMMISSION ON STATE EMERGENCY COMMUNICATIONS 
 
 
 

March 8, 2022

The Commission on State Emergency Communications #477 (CSEC) is committed to increasing
Historically Underutilized Business (HUB) participation and contracting opportunities. The
Operations Department is responsible for compliance with state HUB requirements and
implementation of strategies to help the agency to meet its HUB goals. During the reporting
period (September 1, 2021 February 28, 2022) CSEC good faith efforts included participating in a
variety of HUB events.

Below is a summary of HUB participation’s this period.

 September 2021: Houston Minority Supplier District Council Matchmaking Event

 December 2021: University of Texas San Antonio Matchmaking

CSEC is committed to the HUB program and will continue our good faith efforts to increase HUB
contracting.

Respectfully,

Mia Villarreal
Director of Operations / HUB Coordinator
Commission on State Emergency Communications
miav@csec.texas.gov
(512)305 6916 Office
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The Health and Human Services Commission (HHSC) is committed to the utilization of 
Historically Underutilized Businesses (HUBs) by contracting both directly and indirectly through 
prime and subcontracting opportunities. Our good faith efforts to maximize HUB participation 
for the period of September 1, 2021 to February 28, 2022 include the following: 

 
 Reviewing solicitations to determine subcontracting opportunities for inclusion of HUB 

in contracts over $100,000; 
 Providing HUB Subcontracting Plan (HSP) training to current and potential contractors, 

agency contract managers, purchasing personnel, the HUB vendor community and other 
interested parties; 

 Conducting post-award meetings with prime contractors after execution of contracts over 
$100,000 to review HUB subcontracting plan compliance and reporting requirements; 

 Evaluating HUB subcontracting plans for compliance as required by 34 TAC 20.285, if 
applicable; 

 Hosting and co-sponsoring HUB economic opportunity forums (EOFs) and related 
statewide HUB outreach events; 

 Providing trainings to HUBs re: state procurement processes, and how to do business 
with HHS; 

 Notifying HUBs not registered on the Centralized Masters Bid List about recertification 
and potential HHS bid opportunities; and 

 Providing updates to agency leadership regarding the agency’s HUB/minority 
participation. 

 
HHSC would like to highlight additional expenditures made, but not captured by the Statewide 
HUB Report. During this reporting period, the agency utilized HUBs indirectly in the amount 
of $10,450,726.64.  These expenditures are for contracts which used a non-reportable object 
code that is not included in the statewide report. 

 
HHSC supports the State of Texas HUB Program and will continue to work to increase HUB 
participation. Should you have any questions or need additional information, please contact, 
Letisha Metayer, HHSC Procurement and Contracting Services- HUB Director at (512) 406-2443 
or by email at: letisha.metayer@hhs.texas.gov. 

 
 
 
 

 

Kay Molina, HHSC Deputy Executive Commissioner for Procurement and Contracting Services 
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Semi-Annual HUB Report

The Texas Department of Agriculture (TDA) is committed to creating a level playing field on which Historically 
Underutilized Businesses (HUBs) and Minority and Women-Owned Businesses (MWBEs) can compete fairly and 
participate in the performance of contracts and subcontracts relating to all of the Department’s procurement 
activities.  

This fiscal year, the HUB program closely with internal business units to further the mission
to increas HUB and MWBE expenditures with the Department. These efforts have resulted in an
increased number of bids submitted to the agency by diverse vendors for procurement opportunities.  

The agency continue  to foster business relationships by providing additional technical assistance to HUB and
MWBE vendors that are qualified to do business with TDA.  

Good faith efforts outreach activities: 

Continuously provided correspondence to HUB vendors inquiring about doing business with TDA

Please address inquiries to the program , Jack Hammond, at (512) 463-5936 or via e-mail at
HUB@texasagriculture.gov.  

Jack Hammond 
HUB & MWBE Programs Coordinator 
Texas Department of Agriculture 
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The Texas Animal Health Commission (TAHC) is dedicated to the utilization of Texas-
certified Historically Underutilized Businesses (HUBs) in its procurement process by 
providing contracting opportunities directly and indirectly to HUBs. 

The TAHC continues to focus on HUB recruitment by informing vendors of state 
procurement HUB requirements and how to do business with the TAHC.

The TAHC is working to sponsor a HUB Mentor Protégé Agreement between two vendors 
the agency has established relationships with over the years.  This Mentor Protégé 
relationship will benefit all parties involved while fostering a long-term relationship 
between a prime contractor and subcontractor pursuant to 34 Texas Administrative Code,
Rule §20.298.

During this FY22 Semi-Annual reporting period, the TAHC HUB outreach included the 
following:

Committed over $360,000.00 via purchase orders to HUB vendors;

Sought HUB vendors throughout the state and encouraged prime contract vendors to 
extend opportunities to HUBs;

Participated in monthly statewide HUB Coordinators Discussion Workgroup meetings; 

Participated in Economic Opportunity Forums (EOF) and HUB-related events 
throughout the state; and

Followed up with HUB vendors after HUB events to extend bidding opportunities for 
TAHC’s procurement initiatives.

TAHC is strongly committed to the State of Texas HUB Program and will continue efforts 
to increase the TAHC’s HUB participation as it relates to contracting and subcontracting 
opportunities. If you would like additional information regarding the agency’s program, 
please contact Myra Sines at (512) 719-0701 or Myra.Sines@tahc.texas.gov.

Andy Schwartz D.V.M.
Executive Director



 
   

P.O. Box 13231, 1700 N. Congress Ave. 
Austin, TX 78711-3231, www.twdb.texas.gov 
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Our Mission 
 

Leading the state’s efforts in ensuring a  
secure water future for Texas and its citizens 

 

. . . . . . . . . . . . . 

 

Board Members 
 

Brooke T. Paup, Chairwoman Kathleen Jackson, Board Member 

 
Jeff Walker, Executive Administrator 
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The Texas Water Development Board (TWDB) is dedicated to supporting the Historically Underutilized 
Business (HUB) program by actively seeking HUB participation in all procurement opportunities.  As a result 
of our good faith efforts, the TWDB continues to seek and obtain HUB vendor participation through our 
procurement opportunities.  

Plans to increase HUB participation throughout fiscal year 2022, include but are not limited to the following 
activities: 
 Participate in economic opportunity forums and business networking sessions. 
 Increase outreach efforts to educate HUB vendors on procurement opportunities. 

In addition to participating in the activities above, and in a renewed push to increase HUB participation in 
TWDB procurement efforts, the agency recently posted a newly created position to recruit an Assistant HUB 
Coordinator and Vendor Outreach Specialist. This position—along with the existing the Purchasing Manager 
vacancy—once filled, will expand upon the agency’s commitment and support of the State HUB Program in 
the following ways: 
 Provide internal business area staff training on the HUB program and best practices. 
 Increase current agency outreach efforts to vendors to promote the HUB program. 
 Increase efforts to meet HUB goals in the appropriate procurement categories. 
 Improve upon the timeliness and accuracy of HUB supplemental data reporting. 1    
 Assist interested HUB vendors with the state’s HUB certification process. 
 Attend pre-bid meetings to ensure potential responders understand and comply with applicable HUB 

subcontracting plan requirements. 

TWDB also administers three financing programs for the development of water infrastructure that require 
program participants to promote HUB or Disadvantaged Business Enterprise (DBE) participation during the 
construction phase of the project. The programs are the Clean Water State Revolving Fund (CWSRF), the 
Drinking Water State Revolving Fund (DWSRF), and the State Water Implementation Fund for Texas 
(SWIFT). The entities that participate in these programs report HUB or DBE participation to TWDB 
annually. That data is then reported to the appropriate oversight agency. Specifically, the two SRF programs’ 
DBE participation is reported to the Environmental Protection Agency and the SWIFT HUB participation is 
reported to the SWIFT Advisory Committee. Because these HUB metrics are reported once a year and several 
months after fiscal year end, it is not available to include in this report.  

The TWDB fully supports and is committed to increasing the potential for HUB participation in all TWDB 
expenditure categories. We will continue current efforts that have proven successful and explore new 
opportunities wherever possible.  Please feel free to contact me at (512) 936-6090 or 
cameron.turner@twdb.texas.gov for additional information or clarification. 

 
    _______________________________________ 
Cameron Turner, Director, Procurement and Contract Services 

 
1 Due to significant turnover within the TWDB Procurement & Contract Services Division over the past two years, 
staff discovered that the supplemental HUB data for Fiscal Year 2021 was not reported in a timely fashion and is 
thus not accounted for in the published online data for the previous year. 
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The Texas Commission on Environmental Quality (TCEQ) is dedicated to supporting the goals and intent of the 
Historically Underutilized Business (HUB) program.  Accomplishments during the first two quarters of FY22: 

Participated in 27 Economic Opportunity Forums at which HUBs received information on how to do business 
with TCEQ. 
Maintained sponsorship of two Mentor-Protégé agreements. 
Provided information to HUBs on state procurement requirements and how to do business with TCEQ through 
one-on-one meetings, email, and by phone.  
Held workshops for HUB vendors on the HUB program and on state and agency procurement requirements. 
Presented HUB-related information at all pre-solicitation conferences, covering areas such as HUB 
subcontracting plan compliance, the selection of HUBs, the procedure for searching the Central Master Bidders 
List, and the Mentor-Protégé program. 
Assisted in development of solicitations that emphasized regional service areas, as opposed to the solicitation 
of service contracts on a statewide basis.  
Ensured specifications did not include unnecessary requirements that would impede HUB participation by, for 
example, reviewing bond and insurance requirements. 
Provided information regarding TCEQ procurement opportunities, HUB certification and state purchasing 
requirements to the Texas Association of African American Chambers of Commerce and the Texas Association 
of Mexican American Chambers of Commerce. 
Participated on the planning committee for a CPA Statewide Procurement Division (SPD) HUB Expo and 
conducted a workshop on marketing to state government. 
Participated in statewide HUB Discussion Workgroup legislative subcommittee and outreach subcommittee 
meetings. 
Identified a total of $1,609,954 payments to governmental entities (i.e., federal agencies, municipalities, etc.). 
Factoring out these expenditures the actual HUB performance will be higher. 
TCEQ continues its efforts to maximize HUB participation in the Professional Services category, recognizing 
constraints due to the specialized nature of the agency’s engineering contracts and limited vendor availability.  

Should you have any questions, please contact TCEQ HUB Coordinator Claribel Diaz at either (512) 239-5369 or by 
email at claribel.diaz@tceq.texas.gov. 

Sincerely, 

Yolanda Davis, CPP  
Deputy Director 
Financial Administration Division 

Sincerely, 

Yolanda Davis CPP
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Texas A&M University Health Science Center continues its commitment to good faith efforts in HUB 
participation of the university’s procurement opportunities. This commitment formally extends from 
Texas A&M University System Policies 25.06 and 25.06.01 regarding HUB participation by all System 
members.  
 
In the implementation of this commitment, by mid-year FY22, Texas A&M Health reports the following 
efforts.  

 September 15-16: Virtual – Houston Minority Supplier Development Council HUB Expo 
 October 26: In Person – Hosted the Texas A&M University Construction HUB Expo 
 February 16: In Person – Hosted the Texas A&M University System-Wide HUB Expo 

 
The following is bid data for Texas A&M Health for the period of 9/1/2021 – 2/28/2022. 

 Total Bids Sent to HUBs 286 
 Total Responses by HUBs 19 
 Percentage Rate of Responses 6.6% 

 
 Total Bids Sent 739 
 Total Bids Sent to HUBs 286 
 Percentage of Bids Sent to HUBs 38.7% 

Versus Total Bids Sent 
 
Despite the highly specialized nature of medical research equipment and services, Texas A&M Health 
continues to be fully committed to the challenge of increasing opportunities for HUB vendors to 
participate in these procurements.   
 
 
 
     
Robert C. Bounds 
Director, Procurement Services 
Texas A&M University on behalf of 
Texas A&M University Health Science Center 



DIVISION OF FINANCE 

BUSINESS SERVICES
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College Station, TX 77842-3013

Tel. 979.845.4570  Fax. 979.845.3800
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Texas A&M continues its commitment to good faith efforts for HUB participation in the 
university’s procurement opportunities. This commitment extends from Texas A&M University 
System Regulations 25.06 and 25.06.01 regarding HUB participation by all System members.

Fiscal year to date, Texas A&M virtually attended the Houston Minority Supplier Development
Council HUB Expo in September, hosted an in-person construction HUB expo in October and 
hosted an in-person University and System-wide HUB expo in February.

As follows is bid data for Texas A&M University – Main (711) for the period of 9/1/21 – 2/28/22:
8,441 total bids with 3,387 sent to HUBs (40.1%) with 252 responses for a yield rate of 7.4%

As follows is bid data for Texas A&M University at Galveston (718) for the period of 9/1/21 – 
2/28/22: 627 total bids with 239 sent to HUBs (38.1%) with 2 responses for a yield rate of .8%  

Sincerely,

Dean Endler
Assistant VP – Business Services

Sincerely,

Dean Endler



John E. Hurtado, Ph.D.
Interim Vice Chancellor for Engineering,

The Texas A&M University System
Interim Dean of Engineering, Texas A&M University

Interim Director of the Texas A&M Engineering Experiment Station
979.845.7203  |  FAX 979.845.4925  |  jehurtado@tamu.edu

Zachry Engineering Education Complex | 3126 TAMU | College Station, TX 77843-3126

College of Engineering | Texas A&M Engineering Experiment Station | Texas A&M Engineering Extension Service | Texas A&M Transportation Institute

April 12, 2022 
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The Texas A&M Engineering Experiment Station (TEES) is the engineering service agency of the State of 
Texas.  We partner with industries, communities, and academic institutions to solve problems to help 
improve the quality of life, promote economic development and enhance the educational systems of Texas.  
TEES is also committed to the broad utilization of Historically Underutilized Businesses (HUBs) and 
minority-owned firms in its procurement process.  

TEES has been able to participate in two Economic Opportunity Forums and we look forward to resuming 
the “Doing Business Texas Style” Spot Bid Fair in Irving, TX.  Additional HUB promotion endeavors 
include participation in the quarterly meetings of the Texas Universities HUB Coordinators Alliance and 
the HUB Discussion Workgroup. TEES is also supporting a Mentor Protégé Agreement.  We also continue 
to provide training to the researchers and staff in an effort to increase their awareness of and utilization of 
HUBs in the procurement of all goods and services.   

TEES is continuing two major initiatives that began last year.  The first is reviewing all Amazon purchases 
for office, IT and book related items prior to placing the orders.  This process has diverted numerous 
Amazon orders to HUB vendors.    The second is assigning an online HUB training program to all business 
office personal dispersed throughout our departments. 

While we continue to actively research and pursue potential HUB vendors, TEES has few opportunities for 
Heavy Construction, Building Construction, Special Trade, and Professional Service contracts.  As a 
research entity, TEES also faces some unavailability in the areas of research/industrial laboratory 
equipment and supplies, as is evident by an average HUB response rate to bid requests of only 2%.       

If you need additional information, please contact Ms. Mary Williams, Procurement Director and HUB 
Coordinator for TEES at (979) 317-3822 or e-mail at me-williams@tamu.edu.

John E. Hurtado, Ph.D.  
Interim Vice Chancellor for Engineering, The Texas A&M University System
Interim Dean of Engineering, Texas A&M University 
Interim Director of the Texas A&M Engineering Experiment Station
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The University of Texas Permian Basin continues to strive to serve the diverse community of Odessa, 
Texas and the State of Texas by providing contract opportunities and assistance to historically 
underutilized businesses as well as “new” businesses that strive to become HUB certified. 

The following are major activities hosted, sponsored, coordinated and supported by the UTPB HUB 
program during this reporting period. These involvements serve to expand and strengthen UTPB’s HUB 
program and outreach efforts. 

Hosting HUB vendor presentations monthly to the UTPB community.
Partner with the Small Business Development Center to facilitate relationships with new 
potential HUB vendors to Mentor and Protégé them through the becoming a HUB vendor 
process.
Work with the Midland Chamber of Commerce and the Odessa Chamber of Commerce to 
facilitate new HUB relationships.
Participate in Senator West Spot Bid Fair in Irving, TX.
Provide information on the importance and requirements of HUB and it’s benefits to the UTPB 
community in its quarterly new users’ trainings. 
Participate in UT System HUB virtual events

The University of Texas Permian Basin will continue to maintain the HUB program in a priority capacity 
and put its best efforts forward in providing contracting opportunities for HUB firms. 

The University of Texas Permian Basin submits this supplemental letter to provide additional 
information and background related to its HUB program. Please address inquiries to the Office of 
Purchasing, 432.552.2795 or email to Montalvo_e@utpb.edu. 

E. Montalvo
E. Montalvo, CTCD

HUB Coordinator - Director of Purchasing
University of Texas Permian Basin
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The University of Texas Rio Grande Valley continues its commitment to the Historically Underutilized Business (HUB) 
Program. Our University maintains an ambitious outreach program in the Rio Grande Valley. We assume a leadership 
position among other state and local agencies in promoting HUB issues in our area and encourage non-certified 
minority and women owned businesses to become HUB certified. An element of this effort is to facilitate the 
application process as much as possible for businesses through working closely with the Texas Procurement and 
Support Services Office. The University coordinated and/or participated in the following outreach activities during 
FY 2021: 

 
 Participated in the virtual “Houston Minority Supplier Development Council (HMSDC) Virtual Procurement 

Spot Bid Fair” on September 15 - 16, 2021 
 Participated in the virtual the University of Texas System Supply Chain Alliance “Power of Collaboration” 

Annual Conference on October 15, 2021 
 Participated in the virtual “UT Systemwide HUB Coordinators Meeting – Q1 FY22” on November 18, 2021 
 Participated in the virtual “UT Systemwide HUB Coordinators Meeting – Q2 FY22” on January 6, 2022 
 Hosted virtual “HUB Program Texas Education X Advocacy Series” in conjunction with UT System HUB Office 

on January 27, 2022. 
 Participated in virtual “3rd Annual Houston Business Matchmaker” on March 4, 2022 
 HUB Coordinators current areas of engagement: 

o Current President of the South Texas Universities HUB Coordinators Alliance. 
o HUB Coordinator Mentor to the South Texas Procurement and Technical Assistance Center.   

 In addition to seminars and conferences attended and sponsored by our office, we have also met virtually 
with over twenty-five vendors on an individual basis to help with the HUB application and CMBL process.  

 
We feel that these activities will help increase the number of HUB suppliers in our area.  Although we make every 
effort to procure from HUBs, there are some goods and services for which there are no HUB suppliers available.  As 
an institution of higher education with a medical school, we contract for highly specialized equipment, software and 
services (e.g., medical, engineering, scientific equipment) for which HUB supply sources do not exist. 
 
Respectfully submitted,  
 
 
 
___________________________________ 
Alex Valdez, CPM          
Chief Procurement Officer/HUB Coordinator      
UTRGV Procurement Office     
Email: alex.valdez@utrgv.edu   
 
 
 
___________________________________ 
Jerry Escobedo, CTCD  
Procurement Lead/Assistant HUB Coordinator 
UTRGV Procurement Office 
Email: jerry.escobedo@utrgv.edu 
 
 
 
___________________________________ 
Marilu Reyes, CTCD  
Sr. Procurement Specialist/Assistant HUB Coordinator 
UTRGV Procurement Office 
Email: marilu.reyes@utrgv.edu 
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Sam Houston State University (SHSU) continues in its “Good Faith Effort” to accelerate the University’s Historically 
Underutilized Business (HUB) participation.  The University has developed and maintains several initiatives to 
promote HUB participation.

HUB Coordinator – The University maintains a HUB Coordinator dedicated to assisting HUB vendors in
marketing their products to our University and other area universities.  The HUB Coordinator also works with
University departments in refining the University’s good faith HUB participation efforts.

Outreach – The University is committed to purchasing goods and services from certified HUBs and participates
in various events and outreach measures throughout the year which generate HUB awareness for the University’s
departmental needs.  The following is a sampling of these activities for the first half of fiscal year 2022.

September
Participated in the Reimagine. Reinvent. Rebuild Spot Bid Fair and EXPO on September 15 - 16, sponsored
by the Houston Minority Supplier Development Council (HMSDC), Senator Alvarado & Senator Miles
posting 10 bid opportunities for solicitation to HUB vendors.
Attended the TOAL Annual Meeting and Exposition in College Station, Texas. Met with several HUB
vendors to discuss opportunities at SHSU, attended HUB workshop and sessions given by NAEP and E&I.
Presented to the membership of the Greater Houston Procurement Forum about “Doing Business with Higher
Eds”. Spoke to the vendors in attendance about the University’s need for vendors eligible for HUB
certification and looking for an interest in partnering with our construction prime contractors.

October
Participated as a vendor at the Texas State University – Meet the Buyer, Economic Opportunity HUB Event
hosted by Texas State University and Texas State University System (TSUS). Met various minority and small 
business vendors and discussed opportunities at our University.

November
Met virtually with HUB vendor Possible Missions and Fisher Scientific to discuss UT Alliance contract,
product availability, pricing and processing future invoices. Participated in a podcast interview with Tyrone
Dixon of Mpulse Healthcare to share valuable insights and information with the HUB Contracting
community on how to do business with SHSU.

January
Collaborated with Small Business Development Center and Huntsville-Walker County Chamber to host the
1st Session of the HUB Series, an informational webinar about the HUB program, benefits, and resources
offered to vendors in the surrounding counties. The speaker for the event was Maya Ingram Statewide HUB
Program, Manager.

February
Collaborated with Small Business Development Center and Huntsville-Walker County Chamber to host the
2nd Session of the HUB Series, to provide instructions on how to apply for HUB certification.  The ten
business representatives in attendance were given access to start the HUB certification application on-site
through the Statewide HUB System. The speaker for the event was Maya Ingram Statewide HUB Program,
Manager.
Participated in the Ready, Able and Willing matchmaking event hosted by University of Houston to facilitate
new HUB/General Contractor relationships.  Kitchell Contractors (Prime), MK Dailey Services (HUB) and
KTB Mechanical (HUB) were invited as guest/attendees on behalf of SHSU.

Mentor/Protégé Program – The University sponsors the following mentor/protégé relationship and continues to look 
at establishing new relationships:  WW Grainger and the Burgoon Company

LaTonya Fletcher
HUB Coordinator
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Sul Ross State University (SRSU) continues in its “Good Faith Effort” to accelerate the University’s Historically 
Underutilized Business (HUB) participation.  The University has developed and maintains several initiatives to 
promote HUB participation.

HUB Coordinator – The University maintains a HUB Coordinator dedicated to assisting HUB vendors in
marketing their products to our University and other area universities.  The HUB Coordinator also works with
University departments in refining the University’s good faith HUB participation efforts.

Outreach  – The University is committed to purchasing goods and services from certified HUBs and participates
in various events and outreach measures throughout the year which generate HUB awareness for the University’s
departmental needs.  The following is a sampling of these activities for the first half of fiscal year 2022.

September
Participated in the Reimagine. Reinvent. Rebuild Spot Bid Fair and EXPO on September 15 - 16, sponsored
by the Houston Minority Supplier Development Council (HMSDC), Senator Alvarado & Senator Miles
posting three bid opportunities for solicitation to HUB vendors.
Attended the TOAL Annual Meeting and Exposition in College Station, Texas. Met with several HUB
vendors to discuss opportunities at SRSU, attended HUB workshop and sessions given by NAEP and E&I.

October
Participated as a vendor at the Texas State University – Meet the Buyer, Economic Opportunity HUB Event
hosted by Texas State University and Texas State University System (TSUS). Met various minority and small 
business vendors and discussed opportunities at SRSU.

November
Attended the 2021 University of North Texas HUB Vendor Fair and Government Agency Mixer, visited
with each vendor to determine if there was an opportunity to provide the showcased product and/or service
to the university.
Contacted Ginny Moon, Inside Sales Manager II, Summus Industries, Inc. for set-up instructions to begin
manual ordering of products and services online.

December
Participated in the virtual UTSA Matchmaking Event designed to provide all small business owners for all
industries the opportunity to connect with prime contractors, co-ops, local, state, and federal buyers end
users and PCard holders. Met with several HUB vendors for 15 minute one on one sessions.

January
Joined Angelo State University for irtual HUB Mentor/Protégé Forum featuring presentation by Taurus
Technologies, Inc and Tekgration, LLC followed by a discussion of HUB Coordinator best practices.

February
Met virtually with the Account Executive and Account Manager for MSC Industrial Supply Co and owners
of Industrial Supply to discuss establishing relationship with Sul Ross. Discussed items available specific to
SRSU purchase needs under the collaboration.

Mentor/Protégé Program – The University is actively looking to establish and sponsor a Mentor/Protégé relationship
in the future.  

LaTonya Fletcher 
HUB Coordinator 
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Re:  768-Fiscal 2022 Semi-Annual HUB Report Supplemental Letter

Texas Tech University System (768) presents this supplemental letter to the annual 
Historically Underutilized Business (HUB) report.  This letter serves to recognize the 
University’s additional efforts to increase HUB participation in the University’s 
purchases and contracts.  Texas Tech University System is committed to expanding our 
HUB participation through outreach efforts as briefly summarized below:

Participated in the HUB Mentor/Protégé webinar featuring presentations from 
Taurus Technologies, Inc. and Tek Gration, LLC, sponsored by Angelo State 
University, Texas Department of Licensing & Regulation, and Texas Workforce 
Commission through the HUB Mentor/Protégé Program.
Participated in the HDWG meeting.  Guest speakers were Maya Ingram, 
Statewide HUB and Theresa Williamson, DIR who provided information on 
preparing for the Senator West Spot Bid Fare / DFWMSDC Access Forum 
schedule for May 2-3, 2022.
Continue to participate in State and local monthly meetings to discuss updates to 
purchasing, HUB, and contracting.
Attended planning meeting for TTUS’ booth at the 2022 Texas Tech University’s 
Small Business Expo on May 3, 2022, to promote and solicit for new potential 
HUB vendors.

If you have any questions, please do not hesitate to contact me at 806-742-2116 or by 
email at sayer.senter@ttu.edu.

Sincerely,

Billy Breedlove
Vice Chancellor
Texas Tech University System Historically Underutilized Business Coordinator
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Category Object 
Code 

Description 

Heavy Construction Other 
than Building Contracts (01) 
Statewide HUB Goal, 11.2% 

7270 Real Property - Infrastructure - Maintenance and Repair - Expensed 
7347 Real Property - Construction in Progress/Highway Network - Capitalized 

(Restricted to TxDOT use only) 
7356 Real Property - Infrastructure - Capitalized 
7358 Real Property - Infrastructure/Preservation Costs - Expensed (Restricted 

to TxDOT use only) 

Building Construction, 
including General 
Contractors and Operative 
Builders Contracts (02)  
Statewide HUB Goal, 21.1% 

7336 Real Property - Facilities and Other Improvements - Capitalized 
7340 Real Property and Improvements - Expensed  
7341 Real Property - Construction in Progress - Capitalized  
7357 Real Property - Infrastructure/Preservation Costs - Capitalized 

Special Trade Construction 
Contracts (03)  
Statewide HUB Goal, 32.9% 

7266 Real Property - Buildings - Maintenance and Repair - Expensed 
7338 Real Property - Facilities and Other Improvements - Maintenance and 

Repair - Expensed 
7343 Real Property - Building Improvements - Capitalized 
7344 Leasehold Improvements - Capitalized 
7346 Real Property - Land Improvements - Capitalized 
7354 Leasehold Improvements - Expensed 

Professional Services 
Contracts (04, 05 & 09)  
Statewide HUB Goal, 23.7% 

7245 Financial and Accounting Services (04) 
7248 Medical Services (09) 
7256 Architectural/Engineering Services (05) 
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Category Object 
Code 

Description 

Other Services Contracts 
(06) 
Statewide HUB Goal, 26.0% 

7204 Insurance Premiums and Deductibles 
7205 Employee Bonds 
7206 Service Fee Paid to the Lottery Operator 
7211 Awards 
7216 Insurance Premiums - Approval by Board of Insurance and Attorney 

General 
7218 Publications  
7239 Consultant Services - Approval by Office of the Governor 
7240 Consultant Services - Other 
7242 Consulting Services - Information Technology (Computer) 
7243 Educational/Training Services 
7249 Veterinary Services 
7253 Other Professional Services 
7255 Investment Counseling Services 
7257 Legal Services - Approval by the State Office of Administrative Hearings 
7258 Legal Services 
7259 Race Track Officials 
7262 Personal Property - Maintenance and Repair - Computer Software - 

Expensed 
7263 Personal Property - Maintenance and Repair - Aircraft - Expensed 
7267 Personal Property - Maintenance and Repair - Computer Equipment - 

Expensed 
7271 Real Property - Land - Maintenance and Repair - Expensed 
7272 Hazardous Waste Disposal Services 
7273 Reproduction and Printing Services 
7274 Temporary Employment Agencies 
7275 Information Technology Services 
7276 Communication Services 
7277 Cleaning Services 
7281 Advertising Services 
7284 Data Processing Services 
7286 Freight/Delivery Service 
7299 Purchased Contracted Services 
7337 Real Property - Facilities and Other Improvements - Capital Lease 
7350 Real Property - Buildings - Capital Lease 
7366 Personal Property - Capital Lease 
7367 Personal Property - Maintenance and Repair - Expensed 
7368 Personal Property - Maintenance and Repair - Motor Vehicles - Expensed 
7514 Real Property - Infrastructure - Telecommunications - Maintenance and 

Repair - Expensed 
7516 Telecommunications - Other Service Charges 
7526 Waste Disposal 



Page 3 of 4 

Category Object 
Code 

Description 

Commodities Contracts (07 
& 08)  
Statewide HUB Goal, 21.1% 

7300 Consumables 
7304 Fuels and Lubricants - Other 
7307 Fuels and Lubricants - Aircraft 
7309 Promotional Items 
7310 Chemicals and Gases 
7312 Medical Supplies 
7315 Food Purchased by the State 
7316 Food Purchased for Wards of the State 
7322 Personal Items - Wards of the State 
7324 Credit Card Purchases for Clients or Wards of the State 
7325 Services for Wards of the State 
7328 Supplies/Materials - Agriculture, Construction and Hardware 
7330 Parts - Furnishings and Equipment 
7331 Plants 
7333 Fabrics and Linens 
7334 Personal Property - Furnishings, Equipment and Other - Expensed 
7335 Parts - Computer Equipment - Expensed 
7351 Personal Property - Passenger Cars - Capital Lease 
7352 Personal Property - Other Motor Vehicles - Capital Lease 
7361 Personal Property - Capitalized 
7365 Personal Property - Boats - Capitalized 
7371 Personal Property - Passenger Cars - Capitalized 
7372 Personal Property - Other Motor Vehicles - Capitalized 
7373 Personal Property - Furnishings and Equipment - Capitalized 
7374 Personal Property - Furnishings and Equipment - Controlled 
7375 Personal Property - Aircraft - Capitalized 
7376 Personal Property - Furnishings and Equipment - Capital Lease 
7377 Personal Property - Computer Equipment - Expensed 
7378 Personal Property - Computer Equipment - Controlled 
7379 Personal Property - Computer Equipment - Capitalized 
7380 Intangible Property - Computer Software - Expensed 
7384 Personal Property - Animals - Expensed 
7385 Personal Property - Computer Equipment - Capital Lease 
7386 Personal Property - Animals - Capitalized 
7393 Merchandise Purchased for Resale 
7394 Raw Material Purchases 
7395 Intangible - Computer Software - Purchased - Capitalized 
7406 Rental of Furnishings and Equipment 
7411 Rental of Computer Equipment  
7415 Rental of Computer Software 

Continued on page 4 
7442 Rental of Motor Vehicles 
7445 Rental of Aircraft 
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Category Object 
Code 

Description 

(Continued) 
Commodities Contracts (07 
& 08)  
Statewide HUB Goal, 21.1% 

7449 Rental of Marine Equipment 
7510 Telecommunications - Parts and Supplies 
7512 Personal Property - Telecommunications Equipment - Capitalized 
7517 Personal Property -  Telecommunications Equipment - Expensed 
7519 Real Property - Infrastructure - Telecommunications - Capital Lease 
7520 Real Property - Infrastructure - Telecommunications - Capitalized 
7521 Real Property - Infrastructure - Telecommunications - Expensed 
7522 Telecommunications - Equipment Rental 
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1. General Information 
 
According to Texas Government Code, Chapter 2161, the Office of the Comptroller of Public Accounts (CPA) 
is responsible for managing the Statewide Historically Underutilized Business (HUB) Program for minority- 
and women-owned businesses. CPA is required to compile a semi-annual and annual report of contracts 
awarded to HUBs by state agencies and institutions of higher education. The report documents expenditures 
in six (6) procurement categories identified as Heavy Construction, Building Construction, Special Trade, 
Professional Services, Other Services and Commodity Purchases. The report also documents the total dollar 
amount of contracts awarded. This report must be submitted to the presiding officer of each House of the 
Legislature and the Joint Committee. 

 
Electronic versions of the HUB Reports are available on-line free of charge at this link Final Posted HUB 
Reports 

 
2. Format for the Semi-Annual and Annual HUB Reports  
The format for the HUB Report reflects six (6) procurement categories. The report shows one state agency or 
institution of higher education per page. The comptroller object (expenditure) codes that are inclusive to 
compiling the HUB Report are identified on Attachment A. 

 
The HUB Report contains total expenditure data for Treasury, Non-Treasury, subcontracting, group 
purchasing, term contract, and procurement card purchases. It is the responsibility of each state agency 
and institution of higher education to ensure the accuracy of their expenditure and supplemental data 
(e.g., Treasury, Non-Treasury, credit card, subcontracting, bond issuance, bids and proposals 
received, and competitive and non-competitive contracts awarded). 

 
Following the procedures herein, each state agency and institution of higher education will report their Non-
Treasury, subcontracting, group purchasing, term contract, and procurement card expenditures 
online to the CPA using the on-line HUB Reporting System at this link HUB Report Login Page  
 
The Comptroller’s Office shall report the Treasury expenditures of each state agency and institution of 
higher education. 

 
Object codes for benefits, claims and judgments, interfund transfers, interagency payments, investments, 
payment of interest, payment of principal, public assistance payments, rentals and leases, utilities, salaries, 
wages, travel, grants, scholarships, real estate purchases, rights-of-way, emergency abatement response, 
and other expenses, as determined by the 2009 State of Texas Disparity Study (as defined by 34 TAC § 
20.281), will be excluded from the HUB Report. 

 
See Attachment A for a list of Comptroller object codes used to prepare the HUB Report. Expenditures must 
be reported to the CPA according to the following legislatively mandated timelines. If the due date for the HUB 
Report expenditure data falls on a weekend, all data will be due on the Friday before the weekend. 

 
The Treasury, Non-Treasury, subcontract, and term contract data received for the semi-annual reporting 
period (September 1 - February 28 or 29) and the CPA will compile the annual reporting period (September 1 
- August 31) of the current Fiscal Year. The system electronically cross-references the State's certified HUB 
Directory to search for the first 11 digits of the Vendor Identification Number (VID). All VID number matches 
will be used to record the state agencies’ and institutions’ total dollar amount of contracts awarded to certified 
HUB vendors. 

 
The HUB Report identifies for each state agency, institution of higher education, and the State as a 
whole, the total expenditures with all vendors, the total spent with Non-HUBs, and the total spent with 
certified HUBs. The CPA Statewide HUB Program certifies businesses by ethnicity and gender and by 
service disabled veteran status. Minority men and women certified as HUBs are counted as an ethnic 
minority. The "American Woman" category includes all American Women other than Black American, 
Hispanic American, Asian-Pacific American, Native American or Service-Disabled Veteran. 
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HUB Eligible Groups are identified as follows: 

AI =   Native American 
AS   =   Asian-Pacific American 
BL   =   Black American 
HI =   Hispanic American 
DV   =   Service-Disabled Veteran 
WO =   American Woman 

 
Agency and Institution of Higher Education data for the consolidated total expenditures; (Treasury, Non-
Treasury, subcontracting, delegated, open market, term contracts, emergency, proprietary, catalogue, 
exempt, etc.) must be reported to the CPA according to these reporting procedures and legislatively 
mandated timelines.  

 
SEMI-ANNUAL REPORTING PERIOD 

September 1 through February 28 or 29 of the current Fiscal Year 
 

 HUB Report Data Submittal Deadline    March 15th of the current Fiscal 
Year 

 CPA HUB Report Due Date     May 15th of the current Fiscal Year 
ANNUAL REPORTING PERIOD 

September 1 through August 31 of the current Fiscal Year 
 

 HUB Report Data Submittal Deadline    September 15th of the current 
Fiscal Year 

 CPA HUB Report Due Date     November 15th of the current Fiscal 
Year 

 
3. State of Texas HUB Goals 
There are six procurement categories and each procurement category has a HUB goal (see table below). 
The six procurement categories and HUB goals are from 34 TAC § 20.284. Pursuant to Section 
2161.002(c), the HUB goals are based on the 2009 State of Texas Disparity Study. (See Table 2.2) 

 
For more details on HUB Goals, please refer to 34 TAC § 20.284. 

 
Table 2.2 

Procurement Category HUB Goal 

Heavy Construction 11.2% 

Building Construction 21.1% 

Special Trade 32.9% 

Professional Services 23.7% 

Other Services 26.0% 

Commodity Purchases 21.1% 
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4. HUB Expenditure Credit 
State agencies and institutions of higher education will receive HUB credit for payments made to HUBs certified by the 
CPA within the reporting period. Certification is determined by verifying that the 11-digit VID number used for HUB 
certification matches the 11-digit VID number used for issuing the purchase order and making the payment. 
Representatives of the Statewide HUB Program may access the Comptroller's Texas Identification Number System 
(TINS) to verify the payment history under the VID number submitted by the vendor on the HUB certification application. 
(This verification does not automatically confirm the correct assigned VID). 

 
If a state agency or institution of higher education determines that there is a discrepancy between the VID number 
identified in the HUB Directory, TINS and/or their payment records, the agency/institution of higher education should 
notify the vendor, and contact a representative of the Statewide HUB Program at 512-463-5872 or 1-888-863-5881. 
The CPA will conduct research, and the vendor record will be updated accordingly. CPA will notify the requesting entity 
regarding the correct VID number for the certified HUB. The CPA and the agency's Accounting Office must also update 
the vendor's record. 

 
 HUB Credit - State agencies and institutions of higher education will receive HUB credit for payments made to 11-

digit VID numbers that were a certified HUB for any period of time during the current fiscal year. Payments meeting 
this criterion are added to the total expenditure column and HUB expenditure column. 

 
 No HUB Credit - State agencies and institutions of higher education will not receive HUB credit for payments 

made to 11-digit VID numbers that were not a certified HUB for any period during the current fiscal year. Payments 
meeting this criterion are added to the total expenditure column and are considered to be Non-HUB expenditures. 

 
If a vendor’s HUB status was active (i.e. HUB status code “A”) for any period of time during the current fiscal year’s 
reporting period, state agencies and institutions of higher education will receive HUB credit for the payments that were 
awarded to the HUB vendor during the entire fiscal year (retroactive). 

 
There are eleven Status Codes in the CPA HUB Directory. These status codes are identified below in table 4.1: 

 
 

Table 4.1 
A - Active* I - Inactivated* R - Rejection 
D - Decertified* M - Returned Mail* V - Vendor Requested Removal* 
G - Graduated* N - Not HUB X - Audit Removal* 
O - Old VID Number* P - Pending  

 

*Note: Provided that the VID number was HUB certified/active during the current fiscal year’s reporting period, state 
agencies and institutions of higher education will receive HUB credit for payments made to VID numbers displaying 
these HUB status codes. 

 
State agencies and institutions of higher education are encouraged to reference the “HUBs Active During Current 
Fiscal Year Master File (hub_name.dat)” online at Active HUBS this Fiscal year which is a list of vendors who 
have been a Texas certified HUB (i.e., HUB status code “A”) for at least one day during the current fiscal year. For 
the purposes of producing the HUB Reports, payments that are awarded during the current fiscal year to the 
Vendor ID Numbers contained within this file will be counted as HUB expenditures. 
  

5. Expenditure (Object) Codes Included in HUB Report (Attachment A) 
The object codes included in the HUB Report have been reviewed and developed by a subcommittee of the HUB 
Cooperative Committee, which evaluated all existing Comptroller object codes. The subcommittee reviewed each 
object code definition and made a determination whether to include or exclude the object code. The selection criteria 
allows and includes all object codes that pertain to the purchase of goods, services, and public works contracts and 
excludes all object codes that pertain to benefits, claims and judgments, interfund transfers, interagency payments, 
investments, payment of interest, payment of principal, public assistance payments, rental and leases, utilities, salaries, 
wages, travel, grants, scholarships, real estate purchases, right-of-way, emergency, abatement response, and other 
expenses as determined by the 2009 State of Texas Disparity Study. Total expenditures are awarded contracts with 
allowable object codes, which are actually paid from Treasury and Non-Treasury funds. This includes delegated, open 
market, term contract, proprietary, emergency, and exempt purchases. 

 
The 2009 State of Texas Disparity Study used a list of object codes and corresponding procurement categories to 
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identify results of state agency expenditures and utilization of HUBs. The CPA includes these object codes as part of 
the HUB Report. 

 
For the purpose of the HUB Report, an object code is either entirely included or entirely excluded. Therefore, if a 
contract is awarded under an excluded object code, then HUB credit cannot be received because the contract dollars 
are not part of the state agency's or the institution's total expenditures. CPA encourages the state agencies and 
institutions to seek creative options to report good faith efforts and contract opportunities from the excluded object 
codes. It may require state agencies and institutions to shift from the current way of coding an excluded contract by 
breaking down the contract and using included object codes for coding part of the contract. See the examples below: 

 
Example #1: 7666 - Medical Services and Specialties - The Health and Human Services Commission (HHSC) has a 
large client service contract with National Heritage Insurance Company (NHIC). NHIC is the Health Care Financing 
Program's Prime Contractor for processing insurance claims for the Texas Medicaid Program. This contract is classified 
under object code 7666 (an exempt code). NHIC subcontracted part of the contract with a HUB. Since the NHIC 
contract is not part of the base for this state agency's or the institution's total expenditures, HUB subcontracting cannot 
be reported. In order for HHSC to receive HUB subcontracting credit, all expenditures under 7666 must be included, not 
just the NHIC contract. This would adversely affect HHSC's overall percentage and would greatly influence other state 
agencies and institutions as well. For example, the NHIC contract could be coded as follows: 

 
If the NHIC contract was a $10 million contract and the actual payments made by NHIC to clients for medical 
reimbursements were $7 million, the remaining $3 million would be the amount paid to NHIC for administering this client 
reimbursement contract. CPA proposes that only $7 million (actual client reimbursements) should be coded as 7666. 
The other $3 million should be coded under an object code from the list of object codes used to compile the HUB 
Report which will best describe the service that NHIC is performing. All questions regarding expenditure codes should 
be directed to the Comptroller's Office, Claims Division, at 512-463-4850. Any other contracts with related 
administrative fees must be included under the same selected object code so that HHSC can hold NHIC accountable 
for subcontracting with HUBs. HHSC can then submit the HUB subcontractor dollars and receive credit on the HUB 
Report. 

 
Example #2: 7462 - Rental of Office Buildings or Office Space - HHSC has very large leasing contracts throughout 
the state. The expenditure (object) code for leasing (7462) is currently exempt from the HUB Report. However, within a 
lease contract, there are contracting opportunities where a good faith effort could be made. A lease contract can be 
broken down to reflect the actual services performed within the contract. For example, at a minimum, the following 
object codes could be used to report services included in a full lease or a net lease contract: 7277 - Cleaning 
Services; 7271 - Real Property - Land - Maintenance and Repair - Expensed; and 7266 - Real Property Buildings 
- Maintenance and Repair-Expensed. 

 
Breaking down the lease contracts with these included expenditure codes allows HHSC to hold the lessor accountable 
for subcontracting with HUBs. HHSC can now be measured on all transactions that are within the included expenditure 
codes and receive full credit through the HUB Report for their committed efforts. All subcontracting must be reported 
under the same object code under which the Prime Contractor was paid. 
  
6. Reporting Of Supplemental Data 
In accordance with Texas Government Code § 2161.122, state agencies and institutions of higher education shall 
report the following information to the CPA. Historically Underutilized Business (HUB) information must be reported by 
ethnicity and gender. The supplemental data must be submitted on-line through the HUB Reporting System at this link 
HUB Report Login Page 

 
Approximately mid-February and mid-August, as a courtesy, the CPA’s Statewide HUB Program will send the state 
agencies and institutions of higher education reminder notices for the submission of their semi- annual and annual HUB 
Report data, respectively. 

- Businesses Participating in State Bond Issuances 
(Applicable to State Bond Issuers Only) 
State agencies and institutions of higher education who issue bonds are required to report to the CPA the total 
number of businesses (HUB and Non-HUB) that participate in bond issuances. 

- HUBS Submitting Bids / Proposals 
All state agencies and institutions of higher education are required to report to the CPA the total number of HUBs 
submitting bids and/or proposals for the purchase of goods and services.  
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Types of bids (quotes or offers) and proposals include:

Delegated Purchases (including informal and formalbids)
Open Market Bids
Information Technology Bids / Proposals
Request for Proposals / Competitive Sealed Proposals
Emergency Bids
Proprietary Bids
Term Contract Bids (applicable to CPA’s Statewide Purchasing Division)
Scheduled Purchase Bids (applicable to CPA’s Statewide Purchasing Division)

- Number of Contracts Awarded
All state agencies and institutions of higher education are required to report to the CPA the total number of contracts 
awarded (HUB and Non-HUB) for the purchase of goods and services. 

The number of contracts awarded to HUBs should include:

Delegated Purchases
Open Market Purchases
Information Technology Purchases
Emergency Purchases
Proprietary Purchases
Term Contracts (applicable to CPA’s Statewide Purchasing Division)
Scheduled Purchases (applicable to CPA’s Statewide Purchasing Division)

Note: For the purposes of reporting contracts, state agencies and institutions of higher education should not report 
purchases that were made using the state procurement card. These purchases are not individual contracts for HUB 
Reporting. Individual requisitions against a blanket purchase order or against an IDQ (Indefinite Delivery Quantity) 
should not be counted as individual contracts.

Resolving Supplemental Data Errors
The number of contracts Awarded to HUBS for each ethnic and gender category cannot be larger than the 
number of bids/proposals received for that category. (See image 6.1)
To remove the error messages and save, the supplemental data must be corrected in each ethnic and gender 
category to reflect a larger pool of applicants than contract awardees.

Image 6.1
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In the above example for AS, F there were 5 bids received, but 43 contracts awarded.  This cannot happen. 
 
7. Supplemental Summary Letter (Optional) 
In accordance with 34 TAC § 20.284(e), state agencies and institutions of higher education may also demonstrate good 
faith under this section by submitting a supplemental letter with documentation to the CPA with its HUB Report or 
legislative appropriations request identifying its progress, including, but not limited to the following, as prescribed by the 
CPA: 

 
 Identifying the percentage of contracts awarded to women-owned, minority-owned and/or service-disabled 

veteran-owned businesses that are not certified as HUBs 
 Demonstrating that a different goal, that is identified in § 20.284(b), was appropriately given for the state 

agency's/institution’s mix of purchases; 
 Demonstrating that a different goal was appropriately given for the particular qualifications required by the state 

agency/institution for its contracts; or 
 Demonstrating assistance to non-certified HUBs in obtaining certification with the CPA. 

 
The Supplemental Letter must outline a state agency’s or institution of higher education’s good faith effort regarding 
procurement opportunities for HUBs. The Supplemental Letter should provide a comprehensive representation of the 
state agency's/institution’s efforts and may address any unique purchasing requirements not directly reflected within the 
totals and percentages. 

 
Supplemental Letters are limited to one page (front side only) on the state agency’s/institution’s official stationary 
letterhead. 

 
o The first line should be the reference line, including the state agency /institution’s 3-digit identification number. 

EXAMPLE: "999 - Fiscal 20XX Annual HUB Report Supplemental Letter" 
 

o Do not include date, address, or salutation line 
 

o Font size should be at least 10 point, and Margins should be at least 1 inch 
 

o The  letter  must  be  signed,  preferably  by  the  state  agency’s/institution’s  Executive Director, 
Purchasing Director, and/or HUB Coordinator 

 
o Include a point of contact, as well as the agency address, phone number, and/or e-mail address. 

 
Supplemental Letters, which include negative language regarding other state agencies or institutions of higher education, 
will NOT be published. The subject of the summary must be directly related to your agency’s or institution’s outreach and 
good faith effort. 

 
NOTE: The one page Supplemental Letter is optional. If submitted, the letter must adhere to the guidelines specified 
above, and must be received no later than 5:00 PM, Thursday, October 10, 2019 at the Texas Comptroller of Public 
Accounts via email at HUB.HUBReportData@cpa.texas.gov.  
 
 
Supplement Letters must be of high resolution, properly centered, free of erroneous marks 
and must comply with 508 Accessibility Program standards. 

 
8. Reporting Of Payment Data 

Non-Treasury Funds: Non-Treasury funds are funds that are not maintained in the State Treasury. State 
agencies and institutions of higher education with Non-Treasury funds are required to submit payment data 
electronically to the CPA via the HUB Reporting System at this link HUB Report Login Page. The payment data 
includes subcontracting, group purchasing, term contract, and procurement card purchases. 
Treasury Funds: Treasury funds are funds deposited and maintained in the State Treasury. The Comptroller's 
Office will submit each of the state agencies’ and institutions of higher education’s Treasury fund payments made 
(not processed) during the reporting period for the purchases of goods, services, and public works contracts 
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(which include delegated, open market, term contracts, proprietary, emergency and exempt purchases) applicable 
to the approved object codes listed on Attachment A. 

 

9. Electronic Data Format and Data Submission Process 
 Create your HUB Report data file. The electronic payment information for the HUB Report must be in 

plain text format with a “.txt” extension. No MS Word, Excel, or other types of files will be accepted.  
 It is highly recommended that the data is grouped by record type in separate files. 

• If there are errors in one record type that cannot be resolved, we can remove only 
the portion with the errors and the rest of the data can still be viewed during the draft 
periods.  

 The payment data must be stored in the following sequence (see Table 9.1 and Example 9.2): 
Table 9.1 
 

Field Name Field Length Field Specifications 

 Agency Code 5 characters Fill with leading zeroes 

 Vendor Identification # (VID) 11 characters No dashes, spaces, or alpha characters 

 Vendor Name 20 characters Uppercase letters, with trailing spaces (no tabs 
or special characters) 

 Object Code 4 characters The four-digit object code must be on the 
approved list of object codes 

 Dollar Amount 12 characters The first nine (9) characters must be whole 
dollars or zeros followed by a decimal point  with 
the two (2) remaining characters  identifying the 
cent values. All dollar values must be preceded 
by leading zeros. If reporting a  negative  dollar  
amount,  the  first character 
(41) must be a hyphen (dash). 

 Type of Record 1 character N = Non-Treasury 
S = Subcontracting 
G = Group Purchasing 
A, B, or C = Term Contract 
H = Credit Card 

 
Example 9.2 

|--5-|-----11-----|-----------20----------|-4-|------12-----|1| 
0099915209401020BATTERIES INC 7300-00006320.88G 
0099915209401020BATTERIES INC 7400-00000340.81G 
0099919413818337BIO-RAD  LABORATORIES7310000000093.00G 
0099919426404653GENERAL  MEDICAL CORP7300000000684.54G 
0099919426404653MCKESSON  GENERAL MED7300000002632.90G 

 
NOTE: The sets of numbers identified in the first line of the example indicate the number of characters for 
each section. 

 
When saving your payment data in an electronic format, begin the file name with your agency number. Also, if 
you submit multiple files, specify the file type (i.e. S - Subcontracting, G - Group, 
H - Credit Card). 

Example:  999_FY16.TXT; or 999_FY15S.TXT; or 999_FY16G.TXT; or 999_FY16H.TXT 
 Access the on-line HUB Reporting System at this link HUB Report Login Page enter your email address 

and password for accessing this portal. If you have forgotten your password, click the “Forgot 
Password” link and your password will be sent to your e-mail account (as registered in the HUB 
Coordinators contact list). If you do not have a password and/or user name, please contact Erin Bennett 
at erin.bennett@cpa.texas.gov.  
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If the reporting period or draft is not currently open, you will only see the View All Valid HUBs link.
If the reporting period has begun, you will see additional options as shown below.(See Image 9.3)

View All Valid HUBs File
Submit Initial HUB Report Payment Data File(s)- To load a new Payment file
Search Confirmations & Resubmit- View the summary or delete your loaded files
Enter New or Revised Supplemental Data
Email HUB Report Payment Summary- For sending yourself an email of the file summary

To submit a new payment file, select “Submit Initial HUB Report Payment Data File(s)”
Image 9.3

Your Agency number and the reporting period will be auto populated.
Next, click the “Choose File” button, browse to your file location, and choose the data file you want to 
submit. (The file must be in plain text format with a “.txt” extension. No MS Word, Excel, or other types of 
files will be accepted.) When you click “Open” the file name will appear to the right of the Choose File 
Button, then click submit. (See image 9.5)

Image 9.5
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After you click the “Submit” button, the data will be uploaded and validated simultaneously. 
IMPORTANT: You will get a message warning you not to close your browser while this process occurs. If 
you do close your browser before you have received your validation results, the upload will not complete 
properly and your HUB Report expenditures may not beaccurate. (See Image 9.6)

Select the check button to proceed with loading the file. 
Select the X to cancel and load a different file.

Image 9.6

You will receive a confirmation message when the process is complete either identifying any errors that 
existed in the file (see image 9.7) or confirming and summarizing the file load. (see image 9.9)

Load Error Warning
Image 9.7

You will be sent an email with an attachment showing the lines that have errors, below is an example of the 
report and the section of the loaded data file containing the errors.

Example of Emailed Load Error Report
Line Number 5.  Invalid Type of record 00S. Valid values are A|B|C|G|H|S|N.
"0071012002687353Gessner Engineering 725600000000000.00S"
Line No: 18 Invalid format. Please make sure all records are fixed length of 53 characters and data in correct format.

Image 9.8 shows the sample load that contains the above errors.
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Image 9.8
Example Data File Loaded With Errors

In the example above, the first line (Line Number 5) has an error because there are too many zeros in front of 
the decimal throwing off the column alignment.
In the example above, the bottom line (Line No: 18) has an error because the object code is missing the 
leading 7. It should be 7341 not 341.

o You will need to fix the lines with the errors and reload the file.

Successful Load (Image 9.9)

If you have other data, files to submit you can choose “Submit Another Payment Data”. 
To view, delete, or resubmit your loaded payments choose “Resubmit Payment Data”.
If you are done, you can select “Home” from the navigation at the top of the page.

Data Resubmission Process

To resubmit corrected data or to make corrections during the draft review periods, follow these steps:

1. Login to the HUB Reporting System as you did to submit the original data. Click on “Search Confirmations & 
Resubmit”.

2. You can see all of your currently loaded files with the number of records and the dollar amount for the file. From 
here, you can delete any files by selecting the delete button next to the file you want to remove, and then confirm 
the deletion. To upload a new file select “Submit Payment Data” from the navigation at the top of the report and 
follow the instructions from the initial file load.

**Notice you can check for duplicate files and verify your confirmation numbers, totals 
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and file names at any time during the initial reporting or draft periods by using the
“Search Confirmations & Resubmit” link.** 

List of Currently Submitted Files (Image 9.10)

If you have any questions about this process, please contact Erin Bennett at 512-463-4840 or
erin.bennett@cpa.texas.gov

10. Draft Report Review
As a courtesy to state agencies and institutions of higher education, the CPA compiles each agency's expenditure data 
and places it on the CPA website in a Draft Report format prior to publishing the Final HUB Report. The Draft Report 
allows state agencies and institutions of higher education to review their expenditure data and make any necessary
corrections prior to publication of the final report. There will be two separate Draft Report periods for both the Semi-
Annual and the Annual HUB report.

It is the responsibility of each state agency and institution of higher education to determine the accuracy of 
their entity’s expenditure data. If the agency discovers any inaccuracies, they must resubmit their entire data file(s)
on-line through the HUB Reporting System at this link HUB Report Login Page. 

Note, corrections and resubmissions to your agency/university’s data may only be done during the two draft 
review periods.  

If the agency fails to resubmit their corrected data files by the deadline, CPA will have to 
remove any of the agency’s data causing the errors and your HUB data will not be visible in 
during the draft period.

11. Reporting of Treasury Funds (Data Loaded by the Comptroller’s Office)
Treasury funds are funds deposited and maintained in the State Treasury. These are payments made (not processed) 
from Treasury funds during the reporting period. They are purchases of goods, services, and public works contracts 
(which include delegated, open market, term contracts, proprietary, emergency, and exempt purchases) from the 
approved/included list of object codes. These payments are processed and reported by the Comptroller's Office for 
each state agency and institution of higher education. The Treasury data reported will be identified by using the 
Comptroller's object codes listed on Attachment A. State agencies, which only have Treasury funds and do not 
use subcontractors or the agency procurement card, do not need to report expenditure data toCPA.

The Treasury funds will be loaded by the Comptroller’s office and will be viewable by the 
agency during the Draft periods of the HUB Report.

Format for Treasury Data (Comptroller's Format)
ASCII or text detail records with the following fields in (Table 11.1): 
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Table 11.1 
Field Name Field Length Field Specifications 

 Payee/Vendor Identification # 
(VID) 

11 numeric characters If the PIN/VID contains 
more than 11 numeric 
characters, submit only the 
first eleven. No dashes or 
space. 

 Agency Code 3 characters For example, 999. 

 Object Code 4 characters The 4-digit object code must be 
on the approved/included list of 
object codes. 

 Dollar Amount 13 numeric characters First 10 are whole dollars, then 
a period, and the last two are 
decimals. 

 Vendor Name 20 characters Uppercase. If less than 20 
characters, fill in with 
spaces after the vendor 
name. 

 Contract Identifier 1 character A, B, C, or blank space (for non- 
term contracts). 

 TPFA Identifier 1 character Y (for TPFA). 

 DIR Identifier 1 character Y (for DIR). 
 

 
Note: The contract identifier is requested because CPA must identify and report all Term Contracts (automated, 

scheduled, non-automated, and delegated). These would be the ones with the Purchase Category Codes (PCC) 
of A = automated term contracts, B = scheduled purchases, and C = non-automated term contracts. 

 
12. Reporting Of Non-Treasury Funds (All State Agencies/Institution) 
Non-Treasury Funds are funds, which are not deposited or maintained in the State Treasury. These are payments made 
(not processed) from Non-Treasury funds during the reporting period. These purchases of goods, services, and public 
works contracts (which include delegated, open market, term contracts, proprietary, emergency and exempt purchases) 
from the approved/included list of object codes. These payments are processed through a local bank (not through the 
Comptroller's Office) and must be reported by each state agency or institution. The Non-Treasury expenditure data will 
be reported to CPA by each state agency or institution of higher education that has Non-Treasury funds, in accordance 
with the timelines and guidelines set by the Legislature. Using the approved Comptroller's object codes listed in 
Attachment A will identify the Non-Treasury data reported.  Note state agencies/institutions may remove payments made 
to governmental entities prior to submitting file(s).  All other payment data noted above must be reported. 
 
Format for Electronically Submitting Non-Treasury (Local Funds) Data (Programmer's Format) 
State agencies and institutions of higher education submitting Non-Treasury ("N") data for the HUB Report are required 
to submit the detail summary records of each Non-Treasury payment made during the reporting period. Agencies and 
institutions must submit their payment data on-line through the HUB Reporting System at this link HUB Report Login 
Page 

 
ASCII or text detail records with the following fields (see Table 12.1 and Example 12.2): 
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Table 12.1 
Field Name Field Length Field Specifications 

 Agency Code 5 characters Fill with leading zeroes (i.e., 00999 or 
HW14). 

 Payee/Vendor Identification # 
(VID) 

11 numeric characters If the PIN contains more than 11 numeric 
(PIN/VID) characters, submit only the first 
11. No dashes or spaces. 

 Vendor Name 20 characters Uppercase. If less than 20 characters, 
fill in with spaces after vendor name. 

 Object Code 4 characters The 4-digit object code must be on the 
approved/included list of object codes. 

 Dollar Amount 12 characters The first nine (9) characters must be whole 
dollars or zeros followed by a decimal point 
with the two (2) remaining characters 
identifying the cent values. Leading zeros 
must precede all dollar values. If reporting a 
negative dollar amount, the first character (41) 
must be a hyphen (dash). 

 Type of Record 1 character N, or A, B, C, G, S, or H; "N" to identify 
Non-Treasury data including payments to 
Procurement Card Vendor (Citibank); "A”, “B”, 
or “C" to identify Non-Treasury term contracts. 
Do not report twice. If non- Treasury and a term 
contract use "A”, “B”, or “C". Use "H" to report 
and identify purchases made directly from 
HUBs using the procurement card as the 
method of payment and wanting HUB credit. 
Use "G" to identify group purchasing data, and 
use "S" to identify subcontracting data. 

 

Example 12.2 
The following are EXAMPLE records submitted by Agency 999: 
|--5-|-----11-----|-----------20----------|-4-|------12------|1| 
0099917514873201BAILEY BOILER WORKS 7286000004635.65N 
0099914528870315SACHEM GROUP, THE 7286000003159.00A 
00999 11349946506CITIBANK 7327000003000.00N 
0099917601161528NATEX CORPORATION 7324000001000.50H 
0099917514873201BAILEY BOILER WORKS 7286000004635.65N 

 
NOTE: The sets of numbers identified in the first line of the example indicate the number of characters for each section. 

 
 In the first record, agency 999 paid vendor 17514873201, BAILEY BOILER WORKS, under object code 7286, a 

total of $4,635.65 from Non-Treasury funds. 
 

 In the second record, agency 999 paid vendor 14528870315 SACHEM GROUP, THE under object code 7286, a 
total of $3,159.00 for a term contract payment from Non-Treasury funds. 

 
 In the third record, agency 999 paid vendor 11349946506, CITIBANK, under object code 7327, a total of 

$3,000.00 using Non-Treasury funds. 
 

 In the fourth record, agency 999 made a credit card purchase from vendor 17601161528, NATEX 
CORPORATION, under object code 7324, a total of $1,000.50. 
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Note: If a VID is submitted in an invalid format (not enough or too many numbers or the wrong prefix or check digit is 
use), then the VID cannot be validated to determine HUB status or term contract vendor status. 

 

13. Reporting of Term Contracts 
Term Contracts (automated, scheduled, non-automated, books and library reference materials on contract) will be 
identified and verified by the Purchase Category Code (PCC) and the vendor identification number (VID). In accordance 
with Texas Government Code § 216.122 (e), Term Contract expenditures will be subtracted from each agency's base 
total and will be shown under CPA's Statewide Purchasing Section VI  of the HUB Report. It is an agency's or 
institution's responsibility to identify expenditures against term contracts by entering the correct PCC in USAS when 
processing a payment voucher. The PCCs A, B, and C will be used to identify the term contract expenditures paid from 
both Treasury and Non-Treasury funds. Non- Treasury term contracts must be reported and identified (i.e., "A", "B", or 
"C") for the Semi-Annual and Annual HUB Reports. The state agency or institution will identify purchases from State 
Term Contracts, which have been paid from Non-Treasury funds so that those purchases may be included in the CPA's 
Statewide Purchasing Section VI. 

 

Note: The CPA is verifying and validating the Treasury and Non-Treasury term contract payments identified through 
PCCs A, B, or C. If the VID for term contract payment can be verified as a term contract vendor with CPA, then it will be 
subtracted from the agency's or institution's base total expenditures and shown in CPA's Statewide Purchasing Section 
VI. If the VID for a term contract payment cannot be verified as a term contract vendor with CPA, then the payment will 
remain in the agency's base total expenditures. These payments will be shown in the agency's or institution's section of 
the HUB Report (Section VII). If a VID is submitted, in an invalid format, (not enough or too many numbers, or the 
wrong prefix or check digit is used) then the VID cannot be validated to determine HUB status or term contract status. 
CPA includes the Term Contract vendor's VID number in the contract on the website. 

 
14. Reporting of Subcontractor Funds (All State Agencies/Institutions) 
Subcontractor Funds are payments made to CPA certified HUBs by a Prime Contractor or supplier under contract with 
the State. State agencies and institutions of higher education must submit the subcontracting participation for all Non-
HUB contracts for the purchase of goods, services, and public works contracts paid (not processed) during the reporting 
period in accordance with Texas Government Code, § 2161.122 (b). 

 
HUB subcontracting double reporting is not allowed on the HUB Report. An agency or institution may receive 100% 
HUB credit participation if the Prime Contractor is a HUB and performs at least 25% of the work. The contracting 
agency or institution of higher education may submit subcontracting data to any tier until a HUB subcontractor is 
utilized. Once credit for doing business with a HUB is received, no more credit can be received, even if that HUB 
further subcontracts with another HUB. 
 
As part of a provision of the HUB Subcontracting Plan (HSP), the respondent must submit monthly compliance 
reports (Prime Contractor Progress Assessment Report – PAR) to the contracting agency, verifying their compliance 
with the HSP, including the use/expenditures they have made to subcontractors. The PAR form is available at this link 
HUB Subcontracting Form. 
 
For example, to receive credit for HUB subcontracting, state agencies and institutions of higher education must 
require their Prime Contractors to report HUB subcontracting. Progress of subcontract amounts actually paid to 
Texas certified Prime Contractors submitting invoices for payments to the paying agency or institution should 
document HUBs in writing. The reporting agency should ensure the accuracy of the data reported by the Prime 
Contractor. The Prime Contractor payment data can be verified with the HUB subcontractor or by requiring the 
Prime Contractor to submit copies of canceled checks payable to the subcontractor with the subcontracting report 
to the agency. The state agency or institution of higher education must submit detail summary records to CPA of 
each HUB subcontractor payment made by a Prime Contractor to each HUB vendor for the specific object code, 
which is being used to pay the Prime Contractor. CPA will determine the total spent with Prime Contractors for each 
object code reported from the consolidated data reported for each object code. This procedure for submitting data 
must be followed for each object code in which an agency or institution wants to receive credit for HUB 
subcontracting (such as the object codes relating to construction, legal, engineering, janitorial, etc.). 

 
Format for Submitting Subcontract Data Electronically (Programmer's Format) 

 
State agencies and institutions of higher education submitting subcontract ("S") data for the HUB Report are 
required to submit the detail summary records of each subcontract payment made by a Prime Contractor to each 
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HUB vendor for each specific object code. The total spent with Prime Contractors for each object code reported will 
be determined from the consolidated data reported for that object code. Agencies and institutions can submit their 
subcontracting data on-line through the HUB Reporting System at this link HUB Report Login Page. 

 
ASCII or text detail records with the following fields (see Table 14.1 and Example 14.2): 

 
Table 14.1 

Field Name Field Length Field Specifications 

 Agency Code 5 characters Fill with leading zeroes (i.e., 00999 
or 0HW14). 

 Payee/Vendor Identification # 
(VID) 

11 numeric characters If the PIN contains more than 11 
numeric (PIN/VID) characters, submit 
only the first 11. No dashes, spaces, 
or alpha characters. 

 Vendor Name 20 characters Uppercase. If less than 20 
characters, fill in with spaces after 
vendor name. 

 Object Code 4 characters The 4-digit object code must be the 
same object code that was used to pay 
the Prime Contractor and must be on 
the HUB Report's approved/included 
list of object codes. 

 Dollar Amount 12 characters The first nine (9) characters must be whole 
dollars or zeros followed by a decimal point 
with the two (2) remaining characters 
identifying the cent values. Leading zeros 
must precede all dollar values. If reporting 
a negative dollar amount, the first character 
(41) must be a hyphen (dash). 

 Type of Record 1 character "S" to identify Sub-Contractor. "H" to report 
& identify purchases made directly from 
HUBs using the procurement card as the 
method of payment and wanting HUB 
credit. 

 
Example 14.2 

The following are example detail records submitted by Agency 999: 
|--5-|-----11-----|-----------20----------|-4-|------12------|1| 
0099917601799384BLUE BOY VENDING 7341000300000.00S 
0099917426913301RADCON INC 7341000200000.00S 
 

NOTE: The sets of numbers identified in the first line of the example indicate the number of characters for each section. 
 

In the records identified, agency 999 is identifying a payment made to a HUB subcontractor. PIN/VID number 
17601799384, BLUE BOY VENDING processed under object code 7341 (the same object code used to pay the Prime 
Contractor) for $300,000.00. A second payment was made to a HUB subcontractor with PIN/VID number 
17426913301, RADCON INC. This HUB subcontractor was processed under object code 7341 for $ 200,000.00. The 
total spent with Prime Contractors for object code 7341 will be derived from the consolidated Non-HUB total (Treasury 
+ Non-Treasury) paid within this object code. If this object code total is less than the HUB subcontractor amount 
submitted for this object code, the records will be rejected and an exception report will be generated. The CPA will 
notify the agency of the discrepancy. If the discrepancy can be documented and resolved within 24 hours, the data 
records will be corrected. A HUB subcontractor cannot be paid more than the Prime Contractor. 
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15. AVOIDING HUB SUBCONTRACT DISCREPANCIES 
During previous HUB Reporting periods, CPA has discovered discrepancies from agencies that submitted HUB 
subcontracting data. CPA identifies discrepancies in the following ways: 

 
1) When comparisons are made between an agency's reported Non-HUB Prime Contractor expenditures and an 

agency's reported HUB subcontractor expenditures for the same object code. HUB subcontracting payments must 
not be more than the Non-HUB Prime Contractor payments. 

 

2) HUB subcontracting double reporting is not allowed. An agency can submit HUB subcontracting dollars to any tier 
level until a HUB subcontractor is paid. Once HUB credit is received, HUB reporting is not allowed beyond the first 
level reported. 

 

3) There are object codes that are allowed on the HUB Report and object codes that are not allowed. If an agency 
reports expenditures under object codes which are not allowed, the data records are not reported on the HUB 
Report. 

 
4) The HUBs included in the agencies' HUB subcontracting data must be CPA HUB certified (under the VID number 

in the CPA HUB directory) in order for an agency to receive HUB credit on the Statewide HUB Report. When 
discrepancies occur, CPA will contact the agency and request corrected data files. In addition, HUB subcontracting 
should only be reported to CPA when the Prime Contractor is a Non-HUB vendor. If the Prime Contractor is a HUB, 
the expenditures are recorded as a 100% HUB direct payment, not as a HUB subcontractor payment. 

 
EXAMPLES FOR SUBMITTING HUB SUBCONTRACTING DOUBLE 

REPORTING CLARIFICATIONS 
 
Questions: Can second (2nd) tier HUB Subcontracting be reported? What is HUB Subcontracting double 
reporting? 

 
Answer: You can submit HUB subcontracting dollars to any tier level until a HUB subcontractor is paid under the object 
codes that are allowed on the HUB Report. However, HUB subcontracting double reporting is not allowed. For example, 
once an agency receives HUB credit, whether it is at the prime  level (first level/tier) or subcontractor (second or third 
level/tier), HUB subcontracting reporting is not allowed beyond the level/tier at which HUB dollars are reported and HUB 
credit is received. Here are a few examples: 

 
First Level HUB Credit 
If your agency uses a CPA-Certified HUB Prime Contractor (first level/tier) who performs at least 25% of the work, you 
will receive 100% HUB credit participation at the first level. You will want to track any subcontracting performed to 
ensure that the HUB prime is performing at least 25% of the contract, but  you may not report HUB subcontracting 
because you are already receiving 100% credit. Reporting additional HUB subcontracting would be double reporting. 
The HUB prime vendor may subcontract with other HUB(s), but those HUB subcontracting dollars may not be reported. 
Subcontracting should be tracked only to ensure the HUB prime vendor is performing at least 25% of the contract. 

 
EXAMPLE: 
If you award a $100,000 contract to a CPA-Certified HUB vendor, your agency will receive $100,000 or 100% HUB 
credit. If this HUB Prime Contractor subcontracts $10,000 or 10% with another HUB and your agency reports these 
dollars, your agency would be reporting $110,000 or 110% of HUB credit. Since the contract is, for only $100,000 this 
would be double reporting $10,000. 

 
Second Level HUB Credit 
If your agency uses a Prime Non-HUB Contractor, you may request the Prime Non-HUB Contractor to meet the good 
faith effort of subcontracting with HUB(s). Your agency may submit subcontracting data for the CPA certified HUB(s) 
utilized as a 1st level/first tier source for the Prime Non-HUB Contractor. 

 
EXAMPLE: 
If you award a $100,000 contract to a Prime Non-HUB Contractor (1st level/tier), and this Prime Non-HUB Contractor 
subcontracts $10,000 or 10% with a CPA certified HUB (2nd level/tier) and your agency reports these dollars, your 
agency would be reporting $10,000 or 10% of HUB credit. 

 
Third Level HUB Credit 
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If your agency utilizes a Prime Non-HUB Contractor, and the subcontractor is also a Prime Non-HUB Contractor (1st 
level/tier), and the subcontractor is also a Prime Non-HUB Contractor (this is considered the 2nd level/tier vendor), and 
the 2nd level/tier Non-HUB Subcontractor utilizes a CPA certified HUB subcontractor 3rd level/tier, your agency may 
report the 3rd level/tier HUB subcontracting. After this level (the level at which HUB subcontracting is utilized and 
reported) no additional HUB subcontracting credit can be received, even if the 3rd level/tier HUB further subcontracts 
with a 4th level/tier HUB. 

 
EXAMPLE: 
If you award a $100,000 contract to a Prime Non-HUB Contractor (1st level/tier), and this Prime Non-HUB Contractor 
subcontracts $10,000 or 10% with a Non-HUB Subcontractor (2nd level/tier) and the Non-HUB subcontractor further 
subcontracts $1,000 or 1% of total to original contract with a CPA certified HUB (3rd level/tier) and your agency reports 
the HUB subcontracting (3rd level/tier), your agency would report and receive $1,000 or 1% HUB credit. If you have any 
further questions or need additional information, please contact the Statewide HUB Program at 512-463-5872. 

 
16. Department of Information Resources (DIR) Purchases 
State agencies and institutions of higher education should not report Non-Treasury purchases that DIR made on their 
behalf (i.e. data center services, shared services, etc.).   Note HUB subcontracting payments from purchases your 
agency/institution made directly utilizing a contract procured through DIR are reportable by your agency/institution for 
HUB credit.  If you have questions about your agency's DIR detail records, please contact DIR HUB Coordinator 
Representatives, Lynn Sanchez at 512-463-9813 or lynn.sanchez@dir.texas.gov.  
 
17. Texas Public Finance Authority (TPFA) Purchases 
TPFA enters in USAS the purchasing agency's number in the "comp/agy obj" field. The CPA pulls the purchasing 
agency's number from the "comp/agy obj" field and replaces TPFA's agency number 347 for all master lease purchases 
made out of Fund 735, Appropriation 05755 by the Texas Public Finance Authority, and reports it with the Treasury data. 
For reconciliation purposes, a column has been added to the agency detail data to identify TPFA purchases. An 
agency may view its detail data on-line at this link HUB Report Login Page during the draft periods, or final report. 
 
18. Reporting of Procurement Card HUB Purchases 

Applicable only to state agencies and institutions of higher education participating in the procurement card 
program. 
The procurement card is a payment method and is not to be used to circumvent any statutory or regulatory purchasing 
requirements, (e.g., use of CMBL for obtaining three bids with a minimum of two bids from HUBs, etc.). Procurement 
card purchases made with Treasury funds are identified through PCC H (not PCC A), and Citibank’s VID number. These 
payments made to Citibank’s VID number with Treasury funds will be reported by the CPA for each agency. If the VID is 
identified as a payment to Citibank, it will remain in each agencies’ and institution of higher education’s total expenditure 
base. 
 
State agencies and institutions of higher education using Non-Treasury funds are required to submit the detail summary 
records of the total payments made to the procurement card vendor Citibank during the Semi-Annual and Annual HUB 
Reporting periods. These direct payments to Citibank using Non-Treasury funds should be reported to CPA in the ASCII 
format below using an "N" as the type-of-record identifier. 
 
In addition, an agency or institution of higher education may choose to track and report HUB expenditures when using 
the procurement card as a method of payment to offset or improve its overall HUB expenditures. If an agency or 
institution of higher education decides to track and report this data, then it must be reported to CPA in the ASCII format 
below using an "H" as the type-of-record identifier. 
 
Agencies and institutions can submit their procurement card data on-line through the HUB Reporting System at this link 
HUB Report Login Page. 
 
ASCII or text detail records with the following fields (see Table 18.1 and Example 18.2): 
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Table 18.1 
Field Name Field Length Field Specifications 
 Payee/Vendor Identification # 

(VID) 
11 numeric characters    If the PIN contains more than 

11numeric (PIN/VID) characters, 
submit only the first 11. No dashes, 
spaces, or alpha characters. 

 Vendor Name 20 characters Uppercase. If less than 20 characters, 
fill in with spaces after vendor name. 

 Object Code 4 characters The 4-digit object code must be the 
same object code that was used to 
pay Citibank and must be on the HUB 
Report’s included list of object codes. 

 Dollar Amount 12 characters The first nine (9) characters must be 
whole dollars or zeros followed by a 
decimal point with the two (2) 
remaining characters identifying the 
cent values. Leading zeros must 
precede all dollar values. If reporting 
a negative dollar amount, the first 
character (41) must be a hyphen 
(dash). 

 Type of Record 1 character "N" to identify Non-Treasury 
payments made to Citibank for all 
procurement card purchases; "H" to 
report and identify purchases made 
directly from HUBs using the 
procurement card as the method of 
payment and wanting HUB credit. 

 
Payments made to Citibank using Non-Treasury funds must be reported to CPA by the state agencies and 
institutions of higher education using these types of funds. Purchases made from HUBs using the procurement card 
as the method of payment may be reported to CPA at the option of the agency or institution of higher education. 
Please note that payments made to Citibank using Treasury funds will be reported by the CPA for each agency or 
institution of higher education. 

 
Below are example records that must be submitted by agencies when reporting their Non-Treasury payments 
to Citibank and their HUB expenditures: 

 
Example 18.2 
|--5-|-----11-----|-----------20----------|-4-|------12----|1| 

 0099911352664707CITIBANK            7324001800344.84N 
 0099917605650245GLOBE OFFICE PRODUCT7324000001901.56H 
 0099917605650245GLOBE OFFICE PRODUCT7324000000029.47H 
 

NOTE: The sets of numbers identified in the first line of the example indicate the number of characters for each 
section. 

 
 In the first record, agency 999 paid vendor 11352664707, CITIBANK, under object code 7324 a total of 

$1,800,344.84 using Non-Treasury funds. 
 In the second record, agency 999 paid vendor 17605650245, Globe Office Products under object code 7324 a 

total of $1901.56 using the procurement card. 
 In the second record, agency 999 paid vendor 17605650245, Globe Office Products under object code 7324 a 

total of $29.47 using the procurement card. 
 

By adding the two records identified with the "H", it can be determined that the total purchased from HUBs with the 
procurement card for this reporting period was $1,931.03. The Citibank Non-Treasury payments will be added to 
the CitiBank Treasury payments reported by the Comptroller for each agency for a grand total paid to the Citibank 
by each agency. The total spent with HUBs must be less than or equal to the total payments reported for the 
CitiBank by the Comptroller's Office for Treasury funds and by the agency for Non-Treasury funds, if applicable. If 
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the HUB totals are not less than or equal to the total paid to the Citibank, the data will be considered inaccurate and 
will be rejected by the CPA HUB Reporting programs. 

 
Note: Agencies and institutions can submit test data at any time during the reporting period to ensure that the 

electronic ASCII format of the data submitted is correct. The test data should be submitted at least two weeks 
before the timelines specified in these procedures to verify correct format and to allow time for format changes. 
Late reporting will not be accepted. 

 
19. Reporting of Group Purchasing Program (All State Agencies/Institutions of Higher Education) 
According to Texas Government Code, § 2161.122(d), a state agency participating in a group purchasing program shall 
send to the Comptroller in the agency’s report under Section 2161.121 a separate list of purchases from historically 
underutilized businesses that are made through the group purchasing program, including the dollar amount of each 
purchase allocated to the reporting agency. The total dollar amount of all object codes reported will form the total group 
purchasing expenditure for each agency or institution from which the percentage of HUB purchases is derived. 
Although these group purchasing payments are also reflected in the total expenditure column of the 
consolidated HUB Report, CPA is required to include each agency's or institution's participation in this 
program and include amounts spent with HUBs in a separate section (Section V) of the HUB Report in 
accordance with Texas Government Code, Chapter 2161. 

 
"G" records must also be reported as part of your detail records as either Treasury "T" or Non-Treasury "N" depending 
on source of funding used when making payment. "G" records are technically reported twice (first, as a detail 
expenditure, and secondly, to separately identify those agencies or institutions that are participating in a group 
purchasing program). 

 
Format for Electronically Submitting Group Purchasing Program (the Programmer's Format) 
State agencies/institutions of higher education participating in a Group Purchasing Program are required to submit the 
detail summary records for each object code which the agency or institution participates. Agencies and institutions can 
submit their group purchasing data on-line through the HUB Reporting System at this link HUB Report Login Page 
 
ASCII detail records with the following fields (see Table 19.1 and Example 19.2): 

 
Table 19.1 

Field Name Field Length Field Specifications 
 Vendor/Payee Identification# 

(VID) 
11 numeric characters If the PIN contains more than 11 

Numeric number (VID/PIN) 
characters, submit only the first 11. 
No dashes, spaces, or alpha 
characters. 
 

 Vendor Name 20 characters Uppercase. If less than 20 characters, 
fill in with spaces after vendor name. 

 Object Code 4 characters The 4-digit object code must be on 
the approved/included list of object 
codes. 

 Dollar Amount 12 characters Fill with leading zeroes. First nine 
characters are whole dollars, the next 
character is a period, and the last two 
are decimals. Fill with leading zeroes. 
If the amount is negative, replace the 
first leading zero with a dash ("-"). 

 Type of Record 1 character "G" to identify separately Group 
Purchases. 
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Example 19.2 
The following is an example detail record submitted by agency 999: 

 
|--5-|-----11-----|-----------20----------|-4-|------12-----|1| 
0099919543470181WALKERS ELECTRONICS 7312000250000.00G 
 
NOTE: The sets of numbers identified in the first line of the example indicate the number of characters for each section. 
In this record, agency 999 is identifying a payment made to vendor 19543470181, WALKERS ELECTRONICS processed 
under object code 7312 for $250,000.00 through the participation of a Group Purchasing Program. 
 
Note: Legislation mandates that Group Purchasing participation be reported for the Semi-Annual and Annual HUB Report 
separately. Each group purchasing payment made from Non-Treasury funds must also be reported as a Non-Treasury 
detail record, which will be included in the Non-Treasury base for total expenditures. The Comptroller will report any 
payments made from Treasury funds. 

 
20. HUB Report Exclusions 

 Interagency Payments - Interagency Payments are excluded if the agency's Comptroller assigned identification 
number, not the agency's federal identification number, is used for payment. State agencies and institutions of 
higher education are encouraged not to use the federal identification number when making interagency payments 
if they want the payment to be excluded. 

For interagency payments to be excluded from the HUB Report, the Comptroller assigned identification number, 
which is a 9-digit base number for all state agencies/institutions of higher education, must be used. This number 
is pre-fixed with a three (3) and includes the agency's 3- digit agency code repeated three times. For example, 
CPA's Comptroller assigned identification number is 3-304304304-2. 

Interagency payments may also be excluded using the Inter-Governmental Payment Exclusion applications.   

 Texas Industries for the Blind and Handicapped (TIBH) payments, using the following vendor identification 
number 17419760511, are excluded. 

 TIBH Workcenters as designated by TIBH are excluded. 

 Texas Correctional Industries, Inc. (TCI) payments, using the following vendor identification number 
17460014313 are excluded. 

 
21. Inter-Governmental Payment Exclusions Application 

 During the 1st Draft Period of the report, agencies are able to view and exclude payments made to other 
governmental entities utilizing Treasury funds.  

o View your HUB report draft data 
o Go to “Exclude Government Expenses” 
o You can use the filter search to locate the government entity’s name 
o Check the box of any government payments that need to be excluded 
o You can view all the excluded payments by clicking “View Selected” 
o After selecting all the government payments to exclude then click “Submit” 

 You will be able to view the updated HUB report data during the 2nd Draft Period to verify the accuracy of the HUB 
data and make any further changes if necessary. (See Image 21.1) 

 
 Note the 2nd Draft Period will be the last opportunity an agency/university has to make corrections to their 

HUB data.  
 
 
 
 
 
 
 
 
 
 
 



22 | P a g e
Last Updated 2/15/2022

Image 21.1

22. ON-LINE HUB REPORT
Electronic versions of the HUB Reports are available on-line free of chargeat this link Final Posted HUB Reports.

23. CONTACT INFORMATION
For questions regarding the HUB Report, you may contact the Statewide HUB Program toll-free at 1-888-863-
5881 or 512-463-5872.
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